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EILA Credit / Lync Assistance

» EILA Eligible Training

- Registered participants are eligible for EILA credit.
Online training evaluation survey must be completed for
credit to be awarded.

o If participating in a group setting, email a sign-in list to
Linda Burton.

» Lync Assistance
- If you need assistance with your Lync connection, audio
or visual settings, contact the KETS Service Desk:
- (502) 564-2002 (local)
- (866) 538-7435 (toll free)
- Email: ketshelp@education.ky.gov

o Important: Meeting link should be opened using Internet
Explorer, not Chrome or Firefox. O
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Questions and Information

» Have a question for the presenter? Post it in the
Lync chat window and it will be answered durinﬁ
the Question and Answer period at the end of the
session.

» Have a technical issue? Contact the KETS Service
Desk.
- (502) 564-2002 (local)
- (866) 538-7435 (toll free)
- Email: ketshelp@education.ky.gov

» Presentations from today’s End of Year Training

> Available online:
http://education.ky.gov/districts/tech/sis/Pages/KSIS-

Training.aspx
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http://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx
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http://education.ky.gov/districts/tech/sis/Pages/KSIS-Training.aspx

KSIS End of Year Training: Agenda
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Welcome and Housewarming

LEP 2013-14 Data Cleanup and Extract

Special Education End of Year Reporting

Break

2013-14 Gifted and Talented End of Year

Data Cleanup and Reporting
Other Current Topics

Break
SAAR EQY Training

Health Reports

Amended Calendar Submission

Other Resources and Closing

A
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Becky Jenkins
KIDS, Division of Enterprise Data

Gary Martin
ONGL, Division of Learning Services

Nick Easter
ONGL, Division of Learning Services

Kathie Anderson

ONGL, Division of Learning Services
DeDe Conner, Director

KIDS, Division of Enterprise Data

Cheri Meadows

OAS, Division of District Support
Steve Young

OAS, Division of District Support
Garnetta Barnette

OAS, Division of District Support
Karen Erwin

OAS, Division of District Support
Cheri Meadows

Garnetta Barnette

Becky Jenkins
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EOQOY Training Information

» Importance of LEP Extract Data
Accuracy

» Critical Errors and Data Clean-up
» LEP Extract
» Secure File Upload
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Purpose of LEP Extract

» Title Ill Allocations
» SEEK Funding
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KDE Title Ill - EL/LEP and Immigrant
Funding Allocation Process Timeline

- Districts run IC LEP Extract and clean up LEP
and Immigrant Data

- District LEP extracts uploaded:
https://applications.education.ky.gov/login/

- LEP and Immigrant counts pulled by
KDE from Infinite Campus State & data
compiled; Data compared with District
secure file upload to verify accuracy

-Division of Budgets calculates tentative
allocations of Title llI

- LEP count sent to Division of Budgets for

SEEK funding calculations D




3 Types of Critical Errors that
make LEP Count inaccurate

» No LEP Service Type
» No LEP Instructional Accommodations

» Home Language: 0400 English

-
There are errors and/or warnings in the extract (See below) Click Here | to generate the reports

Error/Warning Table of Contents: (If warning/error count is 0, there are no warnings/errors to report.)

Critical Error: The following records do not have a selection of at least one LEP Service type which overlaps the date range specified in the extract editor. These
students will NOT be included in the LEP extract. (Number of Records:3)

Critical Error: The following records do not have a selection of Instructional Accommodation. These students will NOT be included on the LEP extract. (Number of
Records:3)

Critical Error: The following records have a Home Language selection of 0400: English. These students will NOT be included on the LEP extract. (Number of
Records:1)

Warning: The following records have a Home Language selection of 1630: Other. The students will be included on the LEP extract. (Number of Records:18)
‘Warning: Home Primary Language is set to Native American, but Native American Language is not selected. These students will be included on the LEP extract.
(Number of Records: 0)

Warning: Native American Language is selected, but Home Primary Language is not set to Native American. These students will be included on the LEP extract.
(Number of Records: 0)

(Critical Error: The following records do not have a selection of at least one LEP Service type which overlaps the date range specified in the extract
editor. These students will NOT be included in the LEP extract. (Number of Records:3)

|SchooINumber SchoolName HStateStudentID"LastName" FirstName |
|O [ COUNTY HIGH SCHOOL ‘
[GEEEE - COUNTY HIGH SCHOOL|
09995 COUNTY HIGH SCHOOL _|

MiddleInitial

ICritical Error: The following records do not have a selection of Instructional Accommodation. These students will NOT be included on the LEP extract. R
«

(Number of Records:3)
‘StateStudentID LastName| FirstName [MiddleInitial

|SchooINumber SchoolName
COUNTY HIGH SCHOOL ‘

PROFICIENT & PREPARED FOR
SUCCESS
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Correcting LEP Service
Type Critical Errors
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LEP Services
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Program Participation> LEP> LEP

Services> Detail Editor

LEP LEP Assessments LEP Services

E Save Delete

LEF Services
Service Type

LEP Accommodations

End Date

SEl: Sheltered English Instruction

m

08/032011

B LEP Services Detail
*Start Date

[

End Date

]

*Service Type

[ Parent Refused Services
Date Refused:

Comments




LEP Start Date

Grade: 11 #5979 DOB: 12211996 Gender M

»

LEP LEP Assessments LEP Services LEP Accommodations

E Mew E Save Delete

LEP Services

Service Type Start Date End Date

SEl: Shelttered English Ingtruction 03/03/2011

m

= LEP Services Detail
*Start Date -

- -
5 MTWTFS
0 12 3 46
6 7 8 9101112
1314] 15 16 17 18 19
20 21 22 23 24 25 6

2Fr 282930 1 2 2
4 5 8 7 & 510
Today
Comments
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LEP Service Type

Grade: 11 #5979 DOB:12/211996 Gender M

LEP LEP Assessments LEP Services LEP Accommuodations

E MNew E Save Delete
LEP Services
Service Type Start Date End Date:
SEl: Sheltered Englizh Instruction 08/03/2011

LEP Services Detail
*Start Date

04/15/2014 "]

End Date

Bl

*Service Type

CAT: Content area tutoring

CBE: Content-Based ESL

DBE: Developmental Bilingual Education
HLA: Heritage Language

POE: Pul-Out ESL Resource

SEl: Sheltered English Instruction

SEN: Structured English Immersion
TBE: Transitional Bilingual Education
TWI Two-Way Immersion
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Parent Refuses Services

LEF LEP Assessments LEP Services LEFP Accommodations

E Mew E Save Delete

LEP Services
Service Type Start Date End Date

SEl Sheltered English Instruction 08032011

o LEP Services Detail
*=Start Date

04/15/2014 T3

End Date

|

*Service Type
SEl: Shefttered English Instruction

Parent Refused Services
Date Refused:

Comments

Today

Gary Martin

NT &
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End Dating LEP Services

LEF LEP Assessments LEP Services LEP Accommodations
E Mew E Save Delete
LEP Services
Service Type Start Date End Date

SEl Sheltered English Instruction 08/032011

Fl LEP Services Detail

*Start Date
047152014 5|

End Date
0462014 | 5

[aprii R [2014]Rg

SMTWTEFS
Wi 12 3 46 T
6 7 8 9101112
13 14 15[16] 17 18 19
20 21 22 23 24 25 26
7W29 1 2 2
45678 910
Today -




Correcting Accommodations
Critical Errors
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LEP Accommodations

Campus
‘ Year 11-12 = School Central High School ~ Section 01) MAD155-1 Algebra 1B -
User Group: CHS Other
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& save
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O O 3 Allow unfiltered search
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Program Participation> LEP> LEP

Accommodations> Detail Editor

LEP LEP Assessments LEP Services LEP Accommodations
Mew Save Delete

LEP Accommodations

Name Type Start Date End Date
SL-A: Simplified Language A 092052012

SL-I: Simplified Language | 092062012

AMT-I: Adapted Materials/Technology | 09/20/2012

ET-I: Extended Time | 08/03/2011

ET-A: Extended Time A 08/032011

LEP Accommodations Detail

*Start Date
I [

End Date

i

=Accommodation Type

Comments

Gary Martin
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LEP Accommodations Start Date

f= 0 = L™ L B | Tt d T ot L, T T T STETTAETL TN
LEP LEP Assessments LEP Senvices LEP Accommodations
E Mew E Save Delete
LEP Accommeodations
Name Type Start Date End Date
SL-A; Simplified Language A 0920/2012
SL-I: Simplified Language | 0SZ0/2012
AMNT-I. Adapted Materials/Technology | 0eZ0i2012
ET-I: Extended Time | 02032011
ET-A: Extended Time A 0a/03/2011

LEP Accommeodatv .1g Detail
*Start Date

- -
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LEP Accommodation Type

»

INSTRUCTIONAL {1} b
| RTE-I: Read Text in English {1}
SB-I: Scribe Responses (1}
BED-I: Bilingual or Englich Dictionary (1)
PC-I: Prempting / Cueing (1}
VO-I: Provide Visuals / Organizers (1)
SP-I Use Spellcheck (1)
CO-I: Provide Content Objectives (1)
AC-I Engage in Acad. Conw. (1}
MC-I: Meta-Cognitive Strategies (1)
ONLS-I: Oral Native Language Support (1)
RTP-I: Read Text in Primary Language (1}
ET-l: Extended Time (1}
SGSF-I. Sm. GroupiSing. Form Test (1)
AMNMT-I: Adapted Materialz/Technology (1)
PL-I: Link Ingtruct. to Prior Learning 1}
BK-I: Build Background Knowledge (1}
U SR-I Scaffold Responses (1)
BEG-I Bilingual or English Glossary (1)
I SL-I: Simplified Language ( |}

AT-1: Azszistive Technelogy (1)

APHL Adapt Pace of Instruction (1)

C5-I: Use Computer / Softwware (1) i

MC-L: Model Lang'Task Completion (1}

LO-I: Provide Language Objectives (1)

I0-I: Interaction Opportunities (1)
ASSESSMENT (A )

RLC-&: Reader (w/limited conditions) (A )

BED-A. BilingualEnglish Dictionary ( A ) &7

m
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End Dating Accommodations

LEP LEP Assessments LEP Sernvices LEP Accommodations
MNew Save Delete
LEP Accommodations
MName Type Start Date End Date
SL-A: Simplified Language 092052012
SL-L Simplified Language 020202

0&032011
010372011

ET-I: Extended Time

A
|
Adapted Materialz/Technology |
I
ET-A: Extended Time A

r LEP Accommodations Detail
*Start Date

04/15/2014 T

End Date
04/30/2014 T

k4 -

SMTWTFS
0¥ 1 23 45
6 7 & 91011 12
13 14 15 16 17 138 19
2024 22 23 24 25 76
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Home Language Errors/Warnings

ritical Error: The following records have a Home Language selection of 0400: English. These students will NOT be included on the LEP extract. (Number of Records:2)

LIUU LI LIUU e LdLE UL wm-;- - I-m— ﬁ
Knox County Midde School

Jesse D Lay Elementary School

schoolNumber schoolName sfatestudentlD| LName (FName|Middlelnitia

410 Ko Central Figh School, N

Critical Error: Home Language 0400: English (will not pull data)

Warning: Home Language 1630: Other (will pull data)
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Census> People

Home Primary Language
Spanish (1380) »
Native American Language

My Data

Staff Request Processor Select a Value

People Nickname
Househalds

Comments
Addresses

Portal Request Processor

Upload Picture

e maln a e L Trenenna e oD LR Ty T T
CITS
Demoagraphics |dentities Households Relationships Enroliments District Employment District Assignments
¥ Student Information
General Save Delete Person Summary Report Demographics Data
+ Counseling P '"m""a
Academic Planning = *Last Mame *First Mame Widdle Name Suffox
L CRISTOBAL DOCTOR -
* Program Participation
*Gender *Birth Date (Age; 17) Soc Sec Number
LEP Mal & .
e v ) 1_221”995 ] - Mo Image Available
Custom Programs Race/Ethnicity (Edit)
Health State Race/Ethnicity: 1:Hispanic/Latino
» Hea
| 5 Federal Designation: 1:Hispanic/Latino
Medicaid Race(s): White
» ILPA Hizpanic/Latino: YWes
Race/Ethnicity Determination: 04:Unknown
+PLP
+ Special Ed Birth Country
-
Student Locator Date Entered US Date Entered US School Birth
» Reports ] e
Original K" School Entt
e 3 - g
T
¥ Census

Add Person - Modified by: Unknown
Add Household Person ldentifiers 1y
Local Student Humber 5070 (0
Add Address
,évf\:{:;
[
N
PROFICIENT & PREPARED FOR
SUCCESS



Home Primary Language

Save Delete

Person Information

PersonlD 5979

*Last Name *First Name
CRISTOBAL DOCTOR

*Gender *Birth Date (Age: 17)
Male - 12211596 =)

Racel/Ethnicity (Edit)
State Race/Ethnicity:
Federal Designation:
Race(s): White
Higpanici/Latino: Y Yes
Race/Ethnicity Determination: 04:Unknowwn

Birth Country
-
Date Entered US Date Entered US School
[ |

Crriginal K" School Entry

]

Demographics Identities Households

Person Summary Report

1:Hizpanic/Latino
1:Hispanic/Lating

Relationships Enrollments

Demographics Data

Middle Name Suffix

-

Soc Sec Number

Mo Image Available

Birth Certificate

Home Primary Language

Mative American (1025}

Mative American Language

| Select a Value

NO00: Other
NOO1: Abnaki
NO02: Achimawi
MO03: Ahtena
MNO04: Alabama
NO0S: Aleut
NOO0S: Algonguin
NOOT: Apache
NOOS: Arapaho
NO0E: Araucanian
NO10: Arikara
MO11: Athapascan
NO12: Atsina
NO13: Atsugewi

Perzon GUID AZadsoC ETCR dane BETD 212 cRnass 0

- Ll

m s

Upload Picture

- Modified by: Unknowr

-

District Employment

&R Chy,
B
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SUCCESS
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Home Primary Language

m

School Choice Credentials Cwerrides
Demoagraphics Identities Households
Save Delete

Perzon Information

PerzonlD 5979

*Last Name *First Hame
CRISTOBAL DOCTOR

“Gender *Birth Date (Age: 17)
Male 12/21/1996 "1

Race/Ethnicity (Edit)
State Race/Ethnicity:
Federal Designation:
Race(s)

1:Hispanic/Lating
1:Hizpamic/Latino
White
Hizpanic/Latino: Y ¥es
Race/Ethnicity Determination: 04:Unknown

Birth Country

Date Entered US Date Entered US School
Original kY School Entry

Person Summary Report

Widdle Mame

Soc 3ec Number

Fees Pro Dev Pro Dev Totals 1D History

Relationships Enrollments Digtrict Employment

Dremographics Data

Suffig

-

Mo Image Available

Birth Certificate

=

Home Primary Language

| Albanian (0050)

Mative American Language

e e e e

Mickname

Comments

Uplead Picture

- Modified by Unknowr

Person ldentifiers
Local Student Number

Gary Martin




Date Entered U.S.

School Choice Credentials Overrides Fees Pro Dev Pro Dev Totals 1D History
Demoqgraphics |dentities Households Relationships Enroliments District Employment
Save Delete Person Summary Report Demographics Data
Person Information
PerzoniD 5979
*Last Name *First Name Middle Hame Suffix

CRISTOBAL DOCTOR -
*Gender *Birth Date (Age: 17) Soc Sec Number

Male = 121211199 5] - &vailable
RacelEthnicity (Edit)

State Race/Ethnicity: 1:Hispanic/Latino

Federal Designation: 1:HispaniciLating

Race(s): White

Hispanici/Latino: Y Yes
Race/Ethnicity Determination: 04:Unknown

Birth Country

-

Date Entered US Date Entered US School

Birth Certificate

B

_ SMTWTFS
HomePrimal =71 2 3 4 &
Albanian(l g 7 g 91011 12 * o
Natve Amerl  y3l1a] 15 16 17 18 19
Coler W
N_”;“”' 20 21 22 23 24 25 26 ’
Ickname 27282930 1 2 3

4 567 8 910

Comments Today Upload Picture

- Modified by: Unknown <

Kenutucky DEpsrran or Enucanics

Gary Mart_i-jn”



Student Records Transfer

Releasing District & User

District 301 Knox County Hame Syetem Administrator Uzername admin
Releaze Date 10122012 Work Phone Email administrator@knox. kyschoolz.us
Comments

& census Contact Summary D knox Central High School Current Trimester (rade -ﬁ- Extended Census Import Wizard
& Extended Census Summary & Knox Central Mid-Term = ':”' UL ks LUTy UL vizary

.

& Enrolment History & Knox Central-Ning Weeks—current term only Assessment el

&= & R A Immunization Import Wizard
Schedule

o o

@ SpesiatEd Evaluation ? Health Cendition Import Wizard
o o

& A ; ? Health Screening Import Wizard

|EF' | 1 I
5Erehﬁl'.rh:rr Summary & =2 SpeciptHed-Eralvatier-impar-AHizard
e i 3 : .
ﬁHeﬂnh Conditien Summary & SpeeiptEd Daeumentsimper-rfizard
o | o -
5Hnaairth Screening Summary ﬁLEFI Frmpert-izard

= PLP-Boeuments-import Wizard
& Health Immunization Summary LEP Services =

& LEp Accommodations T Ky State Reporting Import Wizard
B LEP Import Wizard G

ST

PPROFICIENT & PREPARED FOR
CESS
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Generating the Report

There are errors and/or warnings in the extract (See below) to generate the reports

Error/Warning Table of Contents: (If warning/error count is 0, there are no warnings/errors to report.)

Critical Error: The following records do not have a selection of at least one LEP Service type which overlaps the date range specified in the extract editor. These
students will NOT be included in the LEP extract. (Number of Records: 0)

. The following records do not have a selection of Instructional Accommodation. These students will NOT be included on the LEP extract. (Number of

|
Critical Errot: The following records have a Home Language selection of 0400: English. These students will NOT be included on the LEP extract. (Number of Records:
0)
Warning: The following records have a Home Language selection of 1630: Other. The students will be included on the LEP extract. (Number of Records: 0)
Warning: Home Primary Language is set to Native American, but Native American Language is not selected. These students will be included on the LEP exiract.
(Number of Records: 0)

Warning: Native American Language is selected, but Home Primary Language is not set to Native American. These students will be included on the LEP exiract.
(Number of Records: 0)

30




LEP Extract

rror/Warning Table of Contents: (If warning/error count is 0, there are no warnings/errors to report.)

Critical Error: The following records do not have a selection of at least one LEP Service type which overlaps the date range specified in the extract editor. These
students will NOT be included in the LEP extract. (Number of Records: 0)

Critical Error: The following records do not have a selection of Instructional Accommodation. These students will NOT be included on the LEP extract. (Number of
ecords: 0)

Critical Error: The following records have a Home Language selection of 0400: English. These students will NOT be included on the LEP extract. (Number of Records:
0)
aming: The following records have a Home Langunage selection of 1630: Other. The students will be included on the LEP extract. (Number of Records: 0)

arning: Home Primary Language is set to Native American, but Native American Language is not selected. These students will be included on the LEP extract.
(Number of Records: 0)

arning: Native American Language is selected, but Home Primary Language is not set to Native American. These students will be included on the LEP extract.
(Number of Records: 0)

\|
Do you want to open or save LEP.csv from icuat.education.ky.gov? Open Save = Cancel » Q““ (”I(o

PROFICIENT & PREPARED FOR
SUCCESS

Kenutucky DEpsrran or Enucanics
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LEP Extract - Save As Excel

Home Insert Page Layout Formulas Data Review View

=- == ? == = AutoSum - ﬁ ﬁ
= Wrap Text General ﬂ_i] ﬁ g &5 "]

B Fill -

2
_i] & cut Calibri

2 copy -
2 Merge & Center = | $ = 9 s | 58 ;00 Conditional Format  Cell Insert Delete Format Sort & Find &
F Format Painter & : O =0 Eormatting - as Table - Styles > < - &2 Clear - Filter~ Select~

Clipboard [F} Font [F} Alignment ] MNumber " Styles Cells Editing
A2 - £
[ a [ s c | o [ E F G H I J K | L [ ™ N 0 P | a [ ®r s
DistrictNu DistrictNa StateStud SchoolNuiSchoolMar LastName FirstName Middlelni BirthDate StateGrad Gender  Race/Ethr Homelang NativeAm Immigrani Migrant  Refugee Enrollmer Enrollmer 1

= o

I U-

Paste

District LEP student information

Kenutucky DEpsrran or Enucanics
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Secure File Upload

Kentucky.gov KY Agencies | KY Services

KENTUCKY DEPARTMENT OF

%> EDUCATION

Every Child Proficient and Prepared for SUCCESS

Web Applications Login

Applications >> Logged in as: [GMARTIN2] Logout

Secure File Transfer (EL Coordinator upload)

User Info Editor

w
Web Security Administrator (WSA)

‘c““\. (”I(o

PROFICIENT & PREPARED FOR
SUCCESS
Kency Duan
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District Selection

KY Agencies | KY Services
KenTucky DEPARTMENT OF S LN 3 R - oGO ‘ ‘

EDUCATION

Every Child Proficient and Prepared for SUCCESS

English Language Coordinator — Secure File(s) Upload

English Language Home >> Logged in as: [GMARTINZ] | Logout

District Selection

Please select the district for which you wish to upload files:

Adsir County -
Adair Coun -
Allen County B

Anchorage Independent
Anderson County

B hocor inccpanain e =
Ballard County

Barbourville Independent
Bardstown Independent
Barren County

Bath County

Beechwood Independent
Bell County

Bellevue Independent
Berea Independent

Boone County

Bourbon County

Bowling Green Independent
Boyd County

Boyle County

Bracken County

Breathitt County
Breckinridge County

Bullitt County

Burgin Independent

Butler County

Caldwell County

Calloway County

Campbell County éﬁ“\;\:ﬂf{o

Campbellsville Independent

m

PPROFICIENT & PREPARED FOR
SUCCESS

Kenutucky DEpsrran or Enucanics

334



oad the File

KeENTUCKY DEPARTMENT OF
Every Child Proficient and Prepared for SUCCESS

English Language Coordinator — Secure File(s) Upload
English Language Home

District Selection

Please select the district for which you wish to upload files:

Bath County &l

Please use the "Browse" button below to locate the file you wish to upload.

After clicking the "Browse" button:

1. Select the location you have saved the file to on your computer from the drop-down list.
2. Double-click on the file's name.

3. Click on the "Upload Your File" button.

** Files that are larger than 50MB may time out while being uploaded
*Any data previously submitted under the name of the file chosen will be over-written.

Upload Your File

Copyright © 2013 Kentucky Department of Education

KY Agencies | KY Services

5 | v ‘

>> Logged in as: [GMARTIN2] | Logout

Privacy | Disclaimer | Contact Us | Help




Contact and Resource Information

gary.martin@education.ky.qgov

http://education.ky.qgov/specialed/EL/Pages/D
ata—Collection-Reporting—-and—-Monitoring-for-
Immigrant-and-LEP.aspx

FoR
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http://education.ky.gov/specialed/EL/Pages/Data-Collection-Reporting-and-Monitoring-for-Immigrant-and-LEP.aspx
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Special Education EOY Manual

» 2014 EQY Training Manual

» http://education.ky.gov/specialed/exce
p/Documents/2014%20EQY%20Training
%20Manual.doc
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Checklist for Submission of End of
Year Reports

Due Date to KDE June 16, 2014

All End of Year Special Education Reports should be submitted via the Secure
File Transfer Web Application. NOTE: Do not send reports via email

| Indicatorl1&13 Spreadsheet

Due Date to KDE July 31, 2014

All End of Year Special Education Reports should be submitted via the Secure
File Transfer Web Application. NOTE: Do not send reports via email

| SPEDEXit12 Special Education Exit Report
| IAES 2014 End of Year IAES Reporting (excel spreadsheet provided)
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Discipline for Special Education

» Beginning this year Special Education
Discipline Data will be collected using the
Safe Schools Report.

» District Safe Schools Coordinators will run the
report and send to the Superintendent for
verification of the data. KDE will then extract
data from the IC state data warehouse.
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KDE Custom Discipline Reports

PATH: KY State Reporting > KDE Reports > SPED EQY Behavior
Data

» Removal Report: Report of behavior removals of
Special Education students from their regular
setting; this includes SSP3 (out of school
suspension) and INSR (In-School Removal)

» Expulsion Report: Report of behavior resolutions
of SSP1 (Expulsion, Receiving Services) and SSP2
(Expulsion, not Receiving Services). This report
includes ALL students (special education and
regular education)

NNNNN
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JAES - Unilateral Removals

» Interim Alternative Educational Setting (IAES): An
appropriate setting determined by the child’s ARC (IEP
team) in which the child is placed for no more than 45

school days.

» 2013-2014 EQY IAES Reporting

&R CHy,
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http://education.ky.gov/specialed/excep/Documents/2013-2014 EOY IAES Reporting.xls
http://education.ky.gov/specialed/excep/Documents/2013-2014 EOY IAES Reporting.xls
http://education.ky.gov/specialed/excep/Documents/2013-2014 EOY IAES Reporting.xls
http://education.ky.gov/specialed/excep/Documents/2013-2014 EOY IAES Reporting.xls

JAES - Unilateral Removals

» Discipline - Section 1 Removals by Schoo/
Personne/

» Unilateral Removal: Instances in which school
personnel (not the ARC/IEP team) order the
removal of children with disabilities from their
current educational placement to an appropriate
interim alternative educational setting for not more
than 45 school days.
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JAES - Unilateral Removals

» Discipline Data - Section 2 Removals by Hearing
Officer

» This list should include special education students
who were removed from school to an IAES by a
Hearing Officer in which the Reason for Removal is
‘Likely Injury to Self or Others'’.

» Upon completion of this spreadsheet document
submit via the Secure File Transfer (DoSE upload).
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Indicator 11 & 13 Spread Sheet

The Compliance Indicator Data Report (also
known as the Indicator 11 & 13 spreadsheet)
must be submitted to KDE via the Secure File
Upload Option and to your Regional
Cooperative Director no later than Midnight on
Monday, June 16, 2014.
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Indicator 11

vear [13-14 =] School [AlSchook =]  Calendar [Al Calendars =l Th|S year there has

Index Search Hedp . 5 E i Deft i
i Sped Svsion Dt been a change to
» Edit Reports ;I';r::::-t may take several minutes to render. Please do not click Generate Report More I N d | CatO r 'I 'I . D ue to t h e

* KDE Reports

At Risk ADM(prior 1o 20111 This report pulls special education evaluation information initial evaluations that have ad d | tl O n Of t h e n EW K D E
occurred during the selected calendar year. . ..

e custom report in Infinite

Campus that pulls

EOC Afsassment

initial eligibility
Gited Benchmark Report O information. This means

KEES Audit

EES Exgbity that Districts no longer
KY Student Health Scresnin

heed to do random
record reviews for

Indicator 11.

SEEK Al Rsk ADM

Benchmark Repord

SFED EOY Behavaor Data =

SpEd_Evaluation_Detall

Sludent Cersus

| Generate Report |

Shidant Voice - Educator Ex




Indicator 13

» The process for Indicator 13 had not
changed.

» Indicator 13 For students who have reached
the age of 16 and older, all requirements (a-i)
are met. (Record Review items 49 a-i)
Complete Record Reviews for 10% of files with
a minimum of 10 and no more than 50.

» The Compliance Indicator Data Report must be submitted to KDE via
the Secure File Upload Option and to vour Regional Cooperative
Director no later than Midnight on Monday, June 16, 2014
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Special Education Exiting Report

To be included on the special education exiting
report, a student must:

» Be 14 years of age as of December 1 of the
reporting year,

» Have a special education status of active or
active/referred on either the first school day of
the reporting year OR the last school day of the
previous year and anticipated to return (no
show);

» Have a special education status other than
Active/Active Referred on the last school day of
the reporting year.
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Special Education Exiting Report

o Epecial Ed Status on first day of mstruction must be & Active or AF: Active
Eeferred and at time of exiting changed to T Inactive

% Special Ed Exit Status — select the reason the student is no longer receiving Special
Education and Related Serwices
01: Transfer to Eegular Ed
02: Graduated with a Diploma
03 Alternative High School Diploma
04: Mazmmum Age
05 Deceased
06 Moved, Enown to Continue
07 Dropped Out

% Special Ed Exit Date — Enter the date student withdrew from district or was released

from special education.  If the student exts by withdrawing from the district, this date
should match the end status date on the Enrollment section.

8 Special Ed Fields

Full Funding

[

I Inactive

07: Emotional Behavier Dizability
Secondary Disability

Setting
BC:(age 6-21) =40% of the day general ed programs -

Date Eligible but Refused Special Ed Exit Status Special Ed Exit Date -\‘““"’Io
g 01: Transferred to Regular Education 1152012 | o A
(éyi/ < £l
20T

SUCCESS
\ e



Special Education Exiting Report

PATH: KY State Reporting > Special Ed Exit

Report

f Fatract should include ATLL Schools

11-12
11-12 CENTRAL ELEMENTARY 5
11-12 DEWITT ELEMENTARY SCHOY
11-12 Flat Lick Elementary Sch
11-12 G R Hampton Elementary =
11-12 GIRDLER ELEMENTARY SCH(
11-12 Jez=ze D Lay Elementary S

11-12 KNOX APPALACHIAN SCHOG
11-12 Knox Central High School
11-12 Knox County Learning Aca
11-12 Knox County Middle Schoo
11-12 LYMH CAKMP ELEM

11-12 LYMH CAKP HIGH

%+ Extract options

Effective Date = &/30/2014
Format = State Format {C5V)

% Generate Extract

Toinclude all schiools select first
schoalinlist, hold shift key and
select [ast school inthelist,




Special Education Exiting Report

contains an ‘Emt Date’ but not an “Ext Status’

s AR the following record(s) contan an “Esat Status” but not an “Emt Date” OR

301 150

districtNumber|SchoolNumber SSID

LastName

FirstName|Grade

SpedExitStatus|  spedExitDate

2011-04-30 00:00:00.0}

Resolution:

¥ Select appropriate Exit Status andor

¥ Hnier BExit Date

s WAR2: the following record(s) contain a Special Education “Status’ of Active or

Active/Eeferred AND an appropriate “End Status”, but do not contain a corresponding
spectal Education “Eait Status™ or “Est Date”

LastName

SpedExitS tatus[lspe dExitDate

districtNum herISchurulN umber SS5ID FirstName||Grade
301 Jo22
Resolution:

¥ Special Bducation siqius should be I: Inactive;
¥ Select appropriate Hxit Status; and
¥  Enter Exit Date
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Contacts

» Nick Easter
» nick.easter@education.ky.gov

» Ginger Meade
» Ginger.meade@education.ky.gov
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WM 2013-14 GT

ﬁ:%%; End of Year

PROFICIENT & PREPARED FOR D at a C I e a n u p

SUCCESS

T and Reporting

Kathie Anderson, GT Consultant
Office of Next Generation Learners
Division of Learning Services




GT End of Year Reporting Timeline

\Y =\
May 31

Kathie Anderson

- Data cleanup and correction

- GT Coordinator uploads GT Detail Report

and Summative Evaluation to Secure File
Server

- KDE pulls GT Detail Report and compares

data for missing student.

- KDE begins to review Summative Evaluation

SSSSSSS
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Permissions and Support Staff

» Permissions are granted through the District
Technology Administrator

» Only Gifted and Talented Coordinator (GTC)
should upload reports

» Support staff may assist in generating
reports, data cleanup and correction
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Newly Identified GT Students

» Do not enter students who will not be served
in 2014

» Wait until after uploading GT Detail Report to
enter students who will begin services Fall
2014
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Ad Hoc Reports for Data Cleanup

Year 13-14 | *  School Al Schools |» | Calendar All Calendars
Index Search Help Data Export Wizard
» Fees -

This wizard will dump the result of a filter into a data file (csv, tab delimited, xml) or a simple list report.
» Grading & Standards

» Medicaid Saved Filter Pick an Export Format
» Programs i - 4 State Published I © HTML list report
v Ad Hoc Reporting ‘l a student G&T Invalid General Intellectual Ability XML

@ student G&T Invalid gifted category

Filter Designer a student G&T Invalid Primary Talent Pool

_' Delimited values (CSV)

Data Viewer @ student G&T Invalid Specific Academic Aptitude R
. ¥ student HEALTH Audit Grade 00 with no Physical | " PDF report

wetier Designer A S student HEALTH Audit Grade 00 with no Vision Exj

Letter Builder S’ student HEALTH Audit Grade 06 w/no Physical Ex 1

Data Export ‘l a student Health conditions and 6 or more absence ¢

a student HEALTH-Grade 00 Dental Screenings
£2l student HEALTH-Grade 00 Physical Exam

Data Analysis

«RY CHy,
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Special Considerations

I_According to the gifte;I
regulations, personnel should
take into account

General Intellectual Ability Evidence: environmental, cultural, and

[T Anecdotal records d|Sab||ng COndItIOI’lS Wh'Ch I
I g o cisacvaniaged) may mask a child's true

01: Cognitive Abiliies Test T

it abilities such as:

05. e Lennon School Ability Test , 1) An exceptlonal child (IEP)

06: Raven Progressive Matrices dation .

07: Stanford Binet 2) Di sadvantag ed

08: WISC o abiy I 3) Und hievi

335 ‘uc')‘u'l%c::stocl-wohnson : nderachieving |

General Intellectual Ability Evidence:
[C] Anecdotal records ["] Benavioral checklist inventories

Checklist inventories (underachieving or disadvantaged) | Collection of evidence from portiolios

[Tl continuous progress data [ High performance on intellectual assessment
[Tl Informal assessment [l Nominations-Peer

[C] Nominations-Self or petition [C] Observation of applied advanced reasoning ability

[l student awards or critiques
Other, Specify Exceptional

[ Primary review committee recommendation

Referrals/Recommendation-Teacher

["] ath stanine on comp. test of intellectual ability

Kathie An



Gifted and Talented Record

Transfer

Year 13-14 [=]

Index Search

System Administrator
» Student Information
* Instruction

» Census

» Behavior

» Health

» Attendance

» Scheduling

* Fees

School | All Schools [+

I
Help

District Notices

— | No district notices at this time.

School Notices

No school nofices af this time.

m

Process Inbox

Date Range to

’ Delete Selected Messages

Display All Processes

1[40 |Process

!? Records Transfer

O

Kathie Anderson




More Student Record Transfer

Kathie An‘

Transfer Documents

=

Transcript

ét}ensus Contact Summary
—/ Extended Census Summary
&Enmllment History

—/ Schedule

E'Attendance Feriod Detail
—/ Assessment Summary

5 Behavior Summary
—'Health Condition Summary
E'Health Screening Summary
—/Health Immunization Summary

Status: Records released.

Data imports
IEF g"-l:] Transcript Import Wizard

&Special Ed Evaluation EEﬂended Census Import Wizard
= : :
Special Ed Documents q_lpEnrnIIment History Import Wizard
& PLR 3 Assessment Import Wizard
PLP Deeuments q_I:Immunizatiun Import Wizard
:"_I:Health Condition Import Wizard
O P 2
8 Health Screening Import Wizard
SERIE TR el |
8 |EF Import Wizard
5 e g"-l:] Special Ed Evaluation Import Wizard
EER-Services g"_l:] Special Ed Documents Import Wizard
5 HEP-Accommodations
I PLP-mport- Wizerd
I PLR-Bocuments-import Wizerd
T iePAdmport Wizard
2 yr
=]
RY (G,
g
NN

PROFICIENT & PREPARED FOR
SUCCESS
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Gifted & Talented Status

*Gifted Category “yzar |dentifisd
05: Specdific Academic Aptitude-Math - 2007

Gifted Decdlined Services Gifted Underachieving

[ ]

Service Delivery Options:
D Various Acceleration Options
[] Early exit from Frimary || Grade ssipping
[7] Dusl Enrcliment Courses [ | Dual Credit Courses || Early exit from high schaol
D Advanced Placement and Honors Courses
Collaborative Teaching and Consultation Services
D Special Counseling Semvices
D Differentiated study experiences in the classrcom
I:l Differentiated individual study D Differentiated for Cluster groups
D Distance learing
D EWHS courses D Video courses D Other online course
Enrichment services (school day)
D Independent study
I:l Mentorships
Resources services
D Pull-gut setting Appropriate instructional setting I:‘ Consortium
D Seminars
D Travel study opticns
["] spedial scheals, 4-12
[C] self-contsined classrooms, 412

1 1 ]

Absent Events Unexcused Absent Events Excused

a 2

EHO Absence AFD Absence AFR Absence
0.00 0.00 0.00

*Start Date
08/01/2007 3

End Date

[7] subject Area Higher Grade Level

ATA Absence
0.00

2

Attendance Transferred ary From Last Enrolled District

Fresent Absences Unexcused Absences Excused Absences
26.00 20 00 20

Tardies Unexcused Tardies Excused Tardies

Kathie Anderson

GT Data Entry
Screen

- This screen will be
displayed when you
import the data from the
“KY State Importing
Wizard”

. Click “Save” to save the

record

- It is very important that

the Enrollment personnel
notify Gifted and Talented
staff of new Gifted and
Talented students to the
district

) )



End Dating Primary Talent Pool
Records

» IMPORTANT: You may end date PTP records
at any time. The GT Detail report does not
look at end dates, but does look for active
enrollment.

ég%‘gﬂi(o
S
Kathie Anderson 62



Correcting Primary Talent Pool

Records

1 Year 1213 v School

Index | Search | Help

m System Administrator

s
+ ﬂ Student Information
+ Q Instruction
+ @j Census

+ ﬂ Behavior

4G’ Health

+ L1k Attendance

+ Scheduling

+ %Fees

+ [B¥ Grading & Standards
+ [ Medicaid

+ ] Programs
- @Ad Hoc Reporting

GIRDLEF
[

¥ Filter Designe
b, Letter Designer
E Letter Builder

- . ~

#dl curnculum LEAL Invalid
g student Preschool asses

Kathie Anc

Ad Hoc Filter Designer

This wizard will walk you through the creation of a new filter. Filters

Saved Filter

Index | Search Help

Search for a:
Student -

Advanced Search ==

Search Results: 10

04 A
05B
04 C
04C
05D
04 H
04
06

§_)L student Audit Monresident NonContract

7

student Audit Overlapping T Codes

£l student Audit Partial Day

§_]L student Audit Performance Based Courses

{3 student Audit SSP

§_ﬂh student Audit Virtual Based Courses

§3L student Copy of Read to Achieve Spring Attendam
§_)L student G&T Invalid General Intellectual Ability
ﬂ student G&T Invalid gifted category

student G&T Invalid Primary Talent Pool

u student G&T Invalid Specific Academic Aptitude
§3L student HEALTH-Grade 00 Dental Screenings
{2l student HEALTH-Grade 00 Physical Exam

fal

etudant HEAI TH-Grada N JMision, Bo

" AP PrERaheD For
SUCCESS
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Correcting PTP Records

| Year 12413

Index | Search | Help |

Search for a:
Student -

Advanced Search ==

~ School GIRDLER ELEMEMTARY SCHOOL -

A

Grade:04 #oaeeimDOS: NN GenderF Team:KNORR, KELLIE

Search Results: 10 -

04 Al
05 B
04C
04cC
05D
04 H
04 M
06 M

Gifted & Talented Status
*Gifted Category
12: Primary Talent Pool

["] Gifted Declined Services

Service Delivery Options:

(At least 2 Service Delivery Option checkboxes must be selected)

[Tl Various Acceleration COptions
Early Ext from Primary

Dual Enrollment Courses

son

Pre-School | Title 1 Services | ESS | Attendance Group | TEDS | _3Records Request |

_aDistrict Info | glleporl Comments | _aTier 1 Documentation | _aDPP |

iﬁlmmar\r' Enroll ts | ﬂs-‘ duls | ﬁnﬂerﬂame' Flags| E“Gradeﬂ Transcripl'

Credit Summary | Assessment | E‘Beha\rior | @Transporlalion | ‘ Fees | éLockers | Graduation |
Athletics | EA('HOC Letters | Waiver | Records Transfer | Gifted & Talented | FRYSC |

| ] Add Gifted & Talented

KY Gifted & Talented Editor
Start Date End Date Year Identified

Category

05/15/2009 2009 Primary Talent Pool

*Year Identified “Start Date End Date
- 2014 10/01/2011 "] s

["] Gifted Underach ieving

Subject Area Higher Grade Level
Early Exit from High School

Grade Skipping
Dual Credit Courses

Kathie And"

a Campus Community

Click to
open record

Type in
end date

PROFICIENT & PREPARED FOR
SUCCESS

Kenutucky DEpsrran or Enucanics



GT Detail Report

» Must send report for funding

» Student level data

» Overall student total

» Category totals

» Compare with other district lists

» Only the GT Coordinator (GTC) uploads to
Web Application Administration Point of
Contact (WAAPOC) site

» https://applications.education.ky.gov/Login/
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https://applications.education.ky.gov/Login/
https://applications.education.ky.gov/Login/

GT Detail Report

Year [13-14 [+] school |All Schools [+]  calendar Al Calendars [~]
Index Search Help Gifted and Talented Detail
T ouvey>
- -
¥ KY State Reporting The reports may take several minutes to render. Please do not click Generate Report More
_ than once.
» Edit Reports
¥ KDE Reports The Gifted and Talented Detail provides a list of students that have been identified in one or more of the gifted categories for students
in grades 4-12. This report will pull students who have a Primary Talent Pool status and who are in grades Kindergarten through third
At Risk ADM(prior to 2011-12) grade. The count will also provide data for students regarding twice exceptionality, English Language Learners, gender and ethnicity.

Benchmark Report

Calendar Summary

CIITS Roles

EOC Assessment C I I C k h e re
Gifted and Talented Detail i fo r the GT
Gifted Benchmark Report DE .

KEES Audit DEtaI I

KEES Eligibility Re po rt

KY Student Health Screening

Missing or Invalid Course StateCod

Persistence_to_GraduationV/2 C I | C k O n |y O n ce y

Restraint or Seclusion

Schecuie Gap | may take several

SEEK At Risk ADM minutes to
SPED EQY Behavior Data g e n e rate

SpEd_Evaluation_Detail

Kathie An




GT Detail Report

Q https://icuateducation.ky.gov/staging/main.xsl p hd n 0 X E[Inﬁnite Campus

»
s '0!] State of the States 2012-2.. |=]| Suggested Sites ¥ * | Gifted and Talented Reso... % Kentucky Association for ... g Google L&|KYSE Login Login L& Scrambled staging Site Lo...

Year [13-14 [*]  school | Knox County Middle School [~

Index Search Help

¥ KY State Reporting
» Edit Reports
¥ KDE Reports
At Risk ADM(prior to 2011-1
Calendar Summary

CIITS Roles

m

EOQOC Assessment
Gifted and Talented Detai

KEES Audit Generate Report

m

KEES Eligibility
Missing or Invalid Course St

Restraint or Seclusion

Schedule Gap

< = Do you want to open or save report.csv from icuat.education.ky.gov? Open Save ~ Cancel

Kathie Anc




GT Detail Report

.I.'.
Home Insert Page Layout Formulas Data Review View (-] =R
= % P B a - = [T B = . ] =7 D R e 3 AutoSum - A 5
j - Calibri 11 A A =|=| # = Wrap Text General E-‘:é r}d :jd == _r\ _:_I E] - :}? \}a
Paste B I U - M- A. EE = |E £ EMergedCenter-| $ - % » | %8 ;% | Conditional Formatas Cell Insert Delete Format i . Sort & Find &
- =4 - Formatting = Table = Styles - M - - & Clear Filter = Select -
Clipboard Font Alignment Mumber Styles Cells Editing
Al - fe | Year v
A B C D E F G H I J K L M N 0 P :
1 Year District_nu School_nu District_ne School_na SSID Last_name First_name gender Grade Race_Ethn LEP_Statu:Special_ed program_£ Creative_c General|
2 2014 301 23 Knox Coun Knox Coun 1025 M 8 White No No No =
3 2014 301 23 Knox Coun Knox Coun 1041 M 8 White No No No
4 2014 301 23 Knox Coun Knox Coun 1063 F 8 White No No No
5 2014 301 23 Knox Coun Knox Coun 1066 FF 8 White No No No
6 2014 301 23 Knox Coun Knox Coun 1071 M 7 White No No No
7 2014 301 23 Knox Coun Knox Coun 1091 F 8 White No No No 1
8 2014 301 23 Knox Coun Knox Coun 15 M 7 Hispanic/L No No No
9 2014 301 23 Knox Coun Knox Coun 1663 M 8 White No No No
10 2014 301 23 Knox Coun Knox Coun 1668 F 8 White No No No
11 2014 301 23 Knox Coun Knox Coun 1683 F 7 White No No No 1
12 2014 301 23 Knox Coun Knox Coun 1686 F 8 White No No No
13 2014 301 23 Knox Coun Knox Coun 1689 F 8 White No No No
14 2014 301 23 Knox Coun Knox Coun 1690 M 7 White No No No
15 2014 301 23 Knox Coun Knox Coun 1698 M 7 White No No No
16 2014 301 23 Knox Coun Knox Coun 1712 F 7 White No No No 1
17 2014 301 23 Knox Coun Knox Coun 1722 M 8 White No No No
18 2014 301 23 Knox Coun Knox Coun 1727 F 8 White No No No 1
19 2014 301 23 Knox Coun Knox Coun 1749 L F 7 White No No No
M 4 » ¥ | report /737 1K
Ready | B3 | |80 @ 100% (-




Missing Student Report

Home

Calibri

Insert

Page Layout Formulas Data Review View

= Wrap Text

=4 Merge & Center -

Alignment

General -

.0 .00
<00 .0

$ -

Y ¥

Number

=

Conditional Format as
Formatting = Table -

Styles

Cell
Styles -

Insert Delete

Cells

& g o S
72T &%
Sort & Find &
Filter - Select -

Editing

E AutoSum -

@] Fill -

¢2 Clear ~

Format

- | District| = | School | ~ | District| = | School 1 = | SSID

2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014
2014

19 2014

LIS B
Ready | & |

1

Lo R R B T B S e = = =

District counts

E G
~ | Grade
10 Adair Cour Adair Cour
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Missing Student Report

1) Click
down
arrow to
filter for
district

2) Click

“Select All”
to unselect
all districts

D
District name

+

Text Filters

Search

[Vl (Select All)

(¥l Adair County

[l Allen County
Anchorage Independent
Andersan County
Ashland Independent
(¥l Augusta Independent

E - .

[an]

3) Click in
box to
select your
district

P Ad:

Ad;
Adi
Ad;
Adi
ALl
JAD

Kathie Anderson

Search

-[W] (Select All)

-] Adair County

-] Allen County

-] Anchorage Independent
-] Anderson County

-] Ashland Independent
--[¥| Augusta Independent
- Ballard County

-] arbourville Independent

[ (8].4




Uploading to Secure Site

» Only GTC should upload

» Contact Kathie if you need login and/or PW
» Files are secure

» Email confirmation sent

» Web Application Site:
https://applications.education.ky.gov/Login/
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https://applications.education.ky.gov/Login/
https://applications.education.ky.gov/Login/

Web Server Upload Site

—
Q l|\@ hitps://applications.education.ky.gov/login/ LP-BROGX H (2 Web Applications L.. %

File Edit View Favorites Tools Help

7} *B - = rm v Page v Safetyv Tools ¥ ‘9"

Kentucky.gov

KenTucky DEPARTMENT OF

= EDUCATION

Every Child Proficient and Prepared for SUCCESS

Web Applications Login

Home

Welcome!
Please use your user name and password.

If you are having trouble accessing EPSB applications, please contact
the EPSB Help Desk via e-mail at EPSBHel, .gov.

Quick Links

Kentucky Department of Education
KDE Open House

School Report Card Archive

Kentucky Testing Reports

Technology Readiness Survey Reports

Copyright © 2013 Kentucky Department of Education

Kathie Anderson

=~

Registered Users

User Name: |

Password:

If you do D user name, click here to register.

Before your third try, click here if you have forgotten your user
name and/or password

If you think your account has been disabled, or for technical
support and content issues, please use our KDE User Help
System.

Security Disclaimer!

While we take every precaution to protect all information and data
you share with us, there are ways you can protect yourself. Always
keep your password to yourself and never allow anyone to log in
under your user name and password. If you must leave your
computer, be sure to save your work and log out of the system.

Privacy | Disclaimer | Contact Us | Help

m
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SUCCESS

Kenutucky DEpsrran or Enucanics



More Web Server Upload Site

—
Q‘:J‘@ https://applications.education.ky.gov/login/Applicatio O v @ B & X

File Edit View Favorites Tools Help

@ Web Applications L... %

f":|\ B ~ & @ v Page~ Safetyv Tools ¥ @;v

Kentucky.gov

KenTucky DEPARTMENT OF
- EDUCATION
/ \)-L Every Child Proficient and Prepared for SUCCESS

Web Applications Login
Applications >> Logged in as: [CTHACKE2] Logout

Instructional Program Administration Tool (IPAT)

K
KEPS

P
Person Role Manager
S

Secure File Transfer (Dir of Spec Ed upload)

m

Secure File Tran gordinator upload

Secure File Transfer (G&T Coordinator upload)

)
User Info Editor
w
Web Security Administrator (WSA)
é‘“:;”#o
d /'\:'L"‘&
& PREPARED FOR
SUCCESS

Kathie Andersbn




Web Server Upload Cont.

Please use the "Browse" button below to locate the file you wish to upload.

Atter clicking the "Browse" button:
1. Select the location you have saved the file to on your computer from the drop-down list.
2. Double-click on the file's name.

3. Click on the "Upload Your File" button.

** Files that are larger than 50MB may time out while being uploaded.
*Any data previously submitted under the name of the file chosen will be over-written.

Upload Your File

Copynght © 2013 Kentucky Department of Education Privacy | Disclaimer | Contact Us | Help

Kathie Anderson




Data Comparison

» State and District Editions compared
» Missing Student list sent to district
» Discussions of file upload October 1
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Gifted Benchmark Report

Year [ 13-14 [+] school Al Schools [+]  calendar |All Calendars [r]

Index Search Help Gifted Benchmark Report it

¥ KY State Reporting

»

This report may take several minutes to render. Please do not click Generate
» Edit Reports Report more than once.

¥ KDE Reports
At Risk ADM(prior to 2011-1

Benchmark Report The purpose of these reports is to show Gifted and Talented (GT) students’ longitudinal
results on major assessments by content area. You may run the report for English,

Calendar Summary Mathematics, Reading, Science, Social Studies, Writing or Language Mechanics. If the

CITS Roles student has state pushed scores for the selected content area on these assessments: K-

PREP (grades 3-8), EXPLORE, PLAN, ACT, COMPASS and KYOTE, they will be reported.
If multiple scores exist for an assessment, the highest scale score will be reported.

EOC Assessment

m

If the student has been formally identified as GT, their Gifted Student Service Plan (GSSP)
should match the interventions or service delivery options the student is being offered.

KEES Eligibility

KY Student Health Screenin

Missing or Invalid Course St Select Subject
Persistence_to_Graduation'— English T
Restraint or Seclusion Select Gifted Category

Specific Academic Aptitude-Language Arts  ~

Schedule Gap

Kathie An




Gifted Benchmark Report
Selections

Select Subject

English v Select Gifted Category

Specific Academic Aptitude-Language Arts ~
Language Mechanics : : :

Math Specific Academic Aptitude-Math

Reading Specific Academic Aptitude-Social Studies
Science Specific Academic Aptitude-Science

Social Studies General Intellectual Ability

Whriting

Kathie Anderson




Contact Information

» Kathie Anderson, GT Consultant

» Phone: 502-564-4970 ext. 4133
» Email: kathie.anderson@education.ky.gov
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Purpose

The Superintendent’s Annual Attendance
Report (SAAR) provides year-end attendance
information used to calculate the school
district’s enrollment, membership, average
daily membership (ADM), percent of
attendance, home and hospital ADA and
adjusted average daily attendance (AADA).

NNNNN
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Focus Area

The SAAR includes the following information for
the entire school year’s aggregate days attendance
and absence:

> race and gender count

o adJu)stments for less than full-time attendance (Partial
Day

nonresident/non-contract

overage and underage

virtual/performance based proficient

eligible suspensions and eligible expulsions

up to 10 (ten) low attendance days due to weather
> five (5) lowest attendance days.

A// information is reported by school, grade level,
and by transportation code.

o (¢] o (¢] o
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Due Date

The SAAR is due to KDE by June 30. It is
strongly encouraged that districts submit and
verify their reports as soon as possible.

Steve Young- P




Adjusted AADA

Adjusted Average Daily Attendance

The AADA calculation no longer divides grade 00 in
half. Once the numbers are sent for SEEK calculating,
grade 00 will be adjusted at that point.

Kindergarten Retention

If a student is retained in Kindergarten with a 00 for
the first year and a 00 for the second year, grade 00
will be adjusted for the second year also.

NT oR
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Record 7 - Aggregate Days Attendance
and Absence

State Enrollment Overlap (Student Information>Reports>
State Enrollment Overilap)

Enrollment overlaps occur when the begin/end dates of one
primary enrollment overlap with that of a second primary
enrollment record for the same student. KDE will not
process a district SAAR until after all overlaps of more than
one day are corrected.

Review Step. The State Enrollment Overlap report will
identify these overlapping records, which should be
corrected. One day overlaps are allowed and should remain
within Infinite Campus with the exception of a one da /}7/
overlap within the same district. Be very careful whic
enrollment record you end date as attendance and grades
are tied to enrollment.
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Record 7 - Aggregate Days Attendance
and Absence

Student Schedule Gaps (KY State Reporting>Edit
Reports>Schedule Gap Report)

This tool is used to locate student schedule
gaps. The report shows any days the student has
schedule gaps from the enrollment begin date to
the withdrawal date (if applicable).

Review Step: Correct any schedule gaps for any
dates shown on this report. Perform this for any
withdrawn students as well, since they do affect
the attendance reports.
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Record 7 - Aggregate Days Attendance
and Absence

Audit Overlapping T Codes (Ad Hoc Reporting>Filter
Designer>State Published)

Students with overlapping transportation codes need to
be corrected. Run this query for each school.

Note: If the Year is set to the current school year, then
the search function for this ad hoc will only find
students active within the current year with a T-code
overlap. The overlap could be within any school year.

Review Step. Correct any overlapping transportation
records.

‘c““\. (”I(o
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Record 7 - Aggregate Days Attendance
and Absence

Audit Missing T Codes (Ad Hoc Reporting>Filter
Designer>

State Published)

All students should have a T code associated with
their school enrollment record. Run the Missing T
Code filter for each school.

Review Step: Assign a transportation code and enter
a date segment for students. Transportation
segments are school specific. An enrollment record
at each school should have a transportation record
associated with it.
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Record 7 - Aggregate Days Attendance
and Absence

Close Gaps in Period Schedules (System Administration> Calendar>
Calendar> Periods Tab)

Infinite (L
T
Year [13-14 [*] school |Anderson County High School [~]
Index Search Help 13-14 Anderson County High Sch

& Calendar

Grade Levels
System Administrator =

Schedule Structure Terms Periods School

Customer Portal Save Period Schedules New Period Schedule Delete Period Sched/Periods
+ Student Information Period Schedule/Periods Editor
Name
* Instruction L1
= Census
» Behavior
» Health
PeriodSchedule Info
Attendance
" *Name *Sequence Instructional ~ Standard Day School
» Scheduling L1 1 Minutes Minutes Day
= 400 430 430
» Fees Warning: Values in existing attendance records will be updated if you add or delete & period, modify &
period’s start or end time, or check or uncheck Standard Day. You may experience a delay upon saving
= Grading & Standards these
* Medicaid FY——
» Programs “Name *Sequence Start Time End Time Non Hon Standard
Instructional  Instructional Day
= Ad Hoc Reporting Time Period
+ Transcripts X1 1 08:00 AW 09:18 AM 1 [
User G icati 2 2 09:18 AM 10:36 AM 1 B
+ User Communication
* 3 3 10:36 AM 12:16 PH 26 =
Assessment
: s 4 1216 PM 01:33 PM 1 |}
¥ System Administration m w s 5 0133 Pt 03-10 PM 1 m
* Altendance ¥ AcT 6 03:10 PM 05:00 PM 0 F
» Auditing Add Period

Review Step: Ensure no time gap from period end to period start. IncLH,de
nassing time, lunch time and recess within periods

S
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C s

Nty DisuTMEn o Eucar

Steve Young

7w
fle
:m
fw

H

Cheri Meadows



State Attendance Groups

Audit Partial Day (Ad Hoc Reporting>Filter
Designer>State Published)

This ad hoc can be used to identify students
with a partial day attendance group.

Review Step: Ensure that the setup is correct
for partial day students.
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State Attendance Groups

Verify start date, start time and end time match the student’s IEP (as
applicable). Further information on partial day setup is available
through the Attendance Group (KY).pdf document that can be
downloaded from Campus Community with Infinite Campus (user ID
and password required).

Early Learning/Prior Settings ESS Attendance Group TEDS Report Comr

Add Attendance Group Save Delete

Attendance Group
Elﬁ 11 13-14 Anderson County High Sch 08142013 (1 )

------ StartDate: 08/14/2013 EndDate: 11/07/201 3 AttendanceGroup:PAR

Attendance Group
*Enroliment

13-14 Anderson County High 5ch Grade:11 Start:08M42013 End:A1/07/2013

*Attendance Group *Giart Date End Diate

PAR:Partial Day - 08/14/2013 5| 1100712013 5]

Start Time End Time: Avg Partial Minutes Percent Enrolled

1215 PM 0310 PM 174 40.5% é‘wgﬂ%

Instructional Periods: 08:00 AM - 03:10 PM / “3

| ==

* Partial Minuies was sufo-calcwlzied based on the maximum schedwled minuies if no siart fime and end fime was specified .Iﬁ‘i//\‘:.l“&

Steve Youn * AddingChanging the stari‘end fime and stariend dafe will update the atiendsnce records :s’noama&rﬁcm?mmg

Cheri Meadows \ Y



State Attendance Groups

Missing Enrollment End Status Report (K'Y State
Reporting>Edit Reports>Missing Enrollment
End Status Repor?t

This report identifies students who have an
enrollment with an end date but no associated
end status.
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Record 9 - Out of District/Resident
Students and Non-Contract Students

Out of District/Resident Students and Non-Contract
Students

This report identifies students who are non-resident and
have a non-contract agreement:

Ad Hoc Reporting>Filter Designer>State Published >student
Audit Nonresident Non-Contract

Review Step: Verify that non-resident students have a
contract on file.

Note: The ‘Resident District’ value should be maintained by
the district to indicate the resident district of any student
who does not reside in the district.

‘c““\. (”I(o
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Record 9 - Over Age/Under Age
Students

Over Age/Under Age (K'Y State
Reporting>Edit Reports> Over Age/Under
Age Repor?

This report identifies underage/overage
students for further review

» Run this report for “All Schools, All
Calendars.

Note: Over age students will not qualify for
funding on the SAAR on or after their 215t
birthday.

NNNNN
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Record 9 - Over Age/Under Age
Students

Under Age

There are two categories for Under Age students:

- A Grade 00 student is considered “Under Age” for the
entire year if their 5% birthday occurs after October 15t
of the reporting year.

> A Grade 01 student is considered “Under Age” for the
entire year if their 6t birthday occurs after October 15t

of the reporting year.
An under age student will not receive funding for the
entire year unless they qualify for a waiver and the waiver
checkbox is marked on the enroliment tab. This is
indicated on the waiver checkbox on the Enrollment tab
under State Reporting Fields. The student under age

report can be used to verify that students are correctly
marked for the waiver. S,
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Suspension Attendance Linkage

Suspension Attendance Linkage (K'Y State
Reporting>Edit Reports>Suspension Attendance
Linkage)

» This report identifies those students who were
suspended and have invalid data because the
attendance data was not entered properly to match a
behavior resolution, or the behavior resolution
doesn’t match attendance data for a state coded
suspension.

» The state suspension code SSP3 - Out of School
Suspension - requires the proper associated state
attendance code of S - Suspension matches exactly
the date / time of the resolution. There is also the
possibility that a user could input the Suspension
attendance entry date without having the associated

behavior resolution S
Oy ﬁj\/_:\\)
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Expulsion

Expulsion Attendance Report (K'Y State
Reporting>Edit Reports>Expulsion Attendance
Report)

This report identifies students who were expelled
with state code SSP2 and have invalid data due to
the attendance data not being entered properly to
match the start date and/or end date/time for the
behavior resolution.

The state Expulsion code SSP2 for Expul/sion Not
Receiving Services requires that a student have a
standard attendance event for Absent / Unexcused
that matches exactly the start and end date at the
time of resolution.

‘c‘g‘\' (H,f(o
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State Attendance Groups

Audit Home and Hospital (Ad Hoc
Reporting>Filter Designer>State Published)

This report identifies students in any of the
attendance groups

In the example, this query will return any Home
and Hospital (HH) students of attendance
group = HH.

» Review Step. Ensure the attendance is
marked properly for the HH students.

NNNNN
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State Attendance Groups

Audit Home and Hospital

» Use the IC Attendance Wizard to mark the
student’s attendance as HH from the initial date
of entry into the HH program until the end of the
school year. (This prevents teachers from taking
attendance for a student who is in the HH
attendance group).

» When the student returns to school, remove the
HH attendance code using the Attendance
Wizard. The student’s HH attendance group

record should be end dated upon the student’s

return to the regular school program via the

Attendance Group tab. o
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State Attendance Groups

Home and Hospital

Any student eligible for HH must be put in the HH attendance
group to receive full fundmg through the SEEK.

D Add Atteru:lance Gruup E Save X Delete

Attendance Group

Elﬁ 11 12-13 KDE HIGH SCHOOL 08/22/2012 (1 )
] StartDate: 02/15/2013 AttendanceGroup:HH

Attendance Group

*Enroliment

12-13 KDE HIGH SCHOOL Grade:11 Start:08/22/2012

*Attendance Group

*Start Date End Date
HH:Home/Hospital

- 02/15/2013 [ e

Note: Districts with a separate HH only school (/.e., 998, 999
schools) must enroll every student in the HH attendance group

ég%‘fflli(o
Steve Young
Cheri Meadows




State Attendance Groups

Home and Hospital - Example Ad hoc report:
[ 1 [ [ ]

N camm T HH 11/14/2008  12/12/2008

«z\“"ﬂ;"”lo
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Calendar Set-up

Calendar Setup (System Administration > Calendar >
Calendan

HCalendar I HGrade Levels I Eﬁzheﬂ ule Structure I ﬁTerrns I ﬁperim:ls | H&hﬂd Ma
H Save Period Schedules D Mew Period Schedule % Delete Period Sched/Periods

Period Schedule/Periods Editor
Mame
L1

Period Schedule Info

*Mame *Sequence Instructional  Standard Day School

L1 1 Minutes Minutes Day
&M 430 == 430

Warning: Values in existing attendance records will be updated if you add or delefe a period, modify a
period’s start or end time, or check or uncheck Standard Day. You may experience a delay upon saving

these changes.

» If the School Day minutes appear to be calculating
incorrectly, re-key the period schedule and then
select the Save Period Schedules icon.

ProFiciE
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Kindergarten Attendance

Kindergarten (System Administration> Calendar>Calendar>
Grade Levels)

Districts may have full or half-day Kindergarten classes or a
combination of both. The state of Kentucky provides funding
for 50% (half) of Kindergarten ADA even if a school district
chooses full day of Kindergarten. This funding adjustment is
made after submission of the SAAR to KDE.

The appropriate Kindergarten code is selected from the
Kindergarten Code dropdown menu:

- BDK: Full and Half Day Kindergarten
- FDK: Full Day Kindergarten
- HDK: Half Day Kindergarten S,
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Kindergarten Attendance

o - Calendar Grade Levels Schedule Structure Terms Peric
System Administrator —
Corbin District Website Mew Save Delete
Infinite Campus University Grade Level Editor Grade Level Detail
Seq Name (locked)
Kentucky Dept. of Ed. 00 2 oo
01 7
Parent & Student Portal 02 s “Sequence Number
. B
» Student Information
*State Grade Level Code
= Instruction 00: Kindergarten -
» CENSUS Standard Day
* Behavior E Maximum Membership Days (<= instructional days)
» Health
v Mtendance Whole Day Absence (minutes)
» Scheduling Half Day Absence (minutes)
» Fees
. Maximum Approved School Choice Applications
» Grading & Standards 0 ep PP
= Medicaid Kindergarten Code
» Programs === | BOK:Full and Half Day Kindergarten
Exclude from cumulative GPA/Rank calculations
= Ad Hoc Reporting — [l
» User Communication Exclude from state reporting
A t I:l
AssessmEn Exempt from Assignment
¥ System Administration [
Standard Code (SIF code
» Attendance ¢ )
» Auditing Exclude from SIF reporting \‘“‘j;’”lo

= Batch Qlueue ]
S
Steve Young T

Cheri Meadows 10




SAAR IC PDF Calculation

Calculation of SAAR AADA from IC PDF Report:

Base Aggregate Days Present (R7) + Adjustment
Aggregate Days Present (R7) + Last Year’s SAAR AADA *
Number of Weather Days selected - Low attendance
Weather (RW) - Aggregate Days Present (R9) - Aggregate
Low Attendance Days Present (RL) divided by Number of
Days Taught minus 5.
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SAAR IC PDF Calculation

» Record 1 = Calendar

» Record 2 = Enrollment/Reenrollment

»  Record 3 = Withdrawals

» Record 5 = Ethnic Count (R2 - R3 = R5)

» Record 7 = Aggregate Attendance: ‘Base Aggregate Days Present’
Total Adjustment Aggregate Days Present’ Total = RV, RS, RX
(additions to the base)

RV= Proficient attendance for virtual or performance based courses
RS= Eligible suspensions (a district may receive up to 10 days for a
child who has been suspended)

RX= Eligible expulsions up to 175 days

» Record 9 = Noncontract Over/Under Attendance: ‘Non Contract
Aggregate Days Present’ is the amount of attendance for a student
who was overage or underage that will be deducted from base
(subtraction from the base).
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SAAR IC PDF Calculation

»

Record H = Home/Hospital: Already included in base attendance
(R7). RH record comes to KDE for the Home and Hospital ADA
calculation. This is a funded separately.

Record L = Five Low Attendance Days: ‘Aggregate Low Attendance
Days Present Total’ (subtraction from base). Record L equals the
aggregate days attendance for the five (5) lowest attendance days
district-wide, when all schools are in session. This information
reduces the total aggregate days of attendance and the number of
days taught prior to the calculation of average daily attendance
(ADA).

Record W = Ten Low Weather Attendance Days: ‘Aggregate Low
Weather Attendance Days Present’ (addition to the base). The
SAAR report reflects Full AADA with the no adjustment made for
kindergarten. The aggregate day’s attendance for both
kindergarten and P-12 for each of selected number of low weather
attendance a days will be replace by last year’s kindergarten and

P-12 AADA Mo

10



Quality Review and Assurance

Ethnicity Count

» Records 2 minus Record 3 = Record 5

» SAAR Record 2 (Enrollment + Reenrollment)
» SAAR Record 3 (Withdrawals)

» SAAR Record 5 (Ethnicity Count)

y Formula.: Entries + Re-entries - Withdrawals =
Ethnicity Count

Review step: Run Records 2 and 3 of SAAR (PDF,
All Calendars, Leave Date Range Blank)

NT oR
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Quality Review and Assurance

Enrolled Days vs. Scheduled Days

There are several scenarios when students enrolled
days do not match their scheduled days. These
include:

- Partial Day (Not fully funded)

> Virtual or Performance Based (School districts with
Virtual and Performance based students do not receive
attendance credit until a final grade of ‘P’ or ‘Pass’ is
entered.)

- Early Release Days: scheduled minutes will be less than
student day minutes.

> Schedule Gaps
- Students without a full schedule (e.qg., fifth year senior)

‘c““\. (”I(o
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Quality Review and Assurance

» Truancy

- The ADA/ADM ‘Truancy mode’ should equal ‘Funding
mode’ for students who have a full schedule. Students

without a full schedule are funded for the part of the
day that they are scheduled.

» PDF AADA Report
- Use the SAAR AADA 2014 Calculator.xls spreadsheet.

NT oR
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SAAR Detail Reports

» Several SAAR reports have detail reports that provide additional
information. The reports use the same selection criteria,
attendance calculation and business logic as the primary records,
but |t3)rovide additional information at the student level to aid in
troubleshooting and analysis. The detail reports provide school-
level listings of individual students who appear on the
corresponding SAAR records.

» Detail reports can be run by selecting the “Detail” option in the
extract editor for any of the following records: RV, RS, RX, R9 and
RH. (For detail-level information on R7, refer to the ADA/ADM
Detail report.)

» Detail reports respond in the same manner as their primary
records of SAAR for all extract editor features: ad hoc, grade,
calendar select, school month selection, and date range.

‘c‘g‘\' (H,f(o
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SAAR Detail Reports

Superintendent’s Annual Attendance Report (SAAR)

Superintendent's Annual Attendance Report (SAAR) Enrollment Report
The SAAR provides a summary of each district's attendance data for the entire school year. The Summary report types provide aggregate data suitable for state
The Detail report types provide student- level data for verification, analysis and reference.

HETTRE TS Select Calendars All Calendars
Report Type Detail ' Summary
n County High Sch
Extract Format PDF - : n County Middle S
13-14 Emma B. Ward Elementary
e e 13-14 Ezra B. Sparrow Early Ch
@ To
2 EEEFEEE = = 13-14 Phoenix Academy
=) School Month Month 1 (08/05/2013 - 08/30/2013) 1=t ionen B Tumer ElSment

13-14 Saffell Street Elementar

Maonth 2 (09/02/2013 - 0X27/2013)
Maonth 2 (09/30/2013 - 11/01/2013)
Month 4 (11/04/2013 - 12/02/2013)
Month 5 (12/04/2013 - 01/15/2014)
Maonth 6 (01/16/2014 - 02/05/2014)
Maonth 7 (03/06/2014 - 04/02/2014)
Month 8 (04/04/2014 - 05/01/2014)
Maonth 8 (05/02/2014 - 05/29/2014)
Maonth 10 (05/30/2014 - 06/12/2014)

CTRL-click and SHIFT-click for muitiple
(Calendars: ¥ Schools: 7)

Select Students

Report Selection All Reports

@ Grade -
oo Tl

R9 Over/Under Attendance 01
R9 Mon-Contract Attendance gg =
RH Home_Haospital Attendance g‘;
RV Virtual Perfformance Based Attendance 06
RS Out of School Suspension g; L
R Expulsion

) Ad Hoc Filter

Generate Report ] Walidation Report Submit to Batch ]

Steve Youngy

Cheri Meadows
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SAAR Detail Reports

> R9 Over Age/Under Age Detail
Students appear on the R9 detail report when they meet the criteria
for the Over Age/Under Age sections of Record 9 (Non-Contract
Over/Under Attendance).

) R9 Non contract Detail
Students appear on the R9 Non Contract detail report when they
meet the criteria for the Non Contract sections of Record 9 (Non-
Contract Over/Under Attendance).

) RH Detail
Students appear on the RH detail report when they meet the criteria
for Record H (Home-Hospital Attendance). The detail report
provides a student-level summary of attendance data using the
same criteria and calculation as the primary record, Record H.

‘c““\. (”I(o
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SAAR Detail Reports

> RV Detail
Students appear on the RV Detail report when they meet the criteria
for Record V (Virtual/Performance). The detail report provides a list
of students who are proficient.

) RS Detail
Students appear on the RS Detail report when they meet the criteria
for Record S (Suspension Aggregate Attendance). The detail report
provides a student-level summary of attendance data using the
same criteria and calculation as the primary record, Record S.

3 RX Detail
Students appear on the RX Detail report when they meet the criteria
for Record X (Expulsion Aggregate Attendance). The detail report
provides a student-level summary of attendance data using the“%
same criteria and calculation as the primary record, Record X. .\}
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District Daily Attendance Report

The District Daily Attendance Report should be used to determine
low attendance weather days. (KVY State Reporting > SAAR Report
> District Daily Attendance)

Example: Previous Year AADA = 1845.705

Oate Present _ Abweet Totsl % Type
12072010° Tu 127750 7050 135700 50% P
1217/2010* F 1.,702.00 27100 187300 137% R
02032011 ™ 1,751 % 2115 1963.00 10.8%
02072011 W 177000 194 00 190400 09% R
o001t ¥ 1.760.00 18300 100300 0.3%
Qe 1,792 %0 Mm% 120500 88% R
01/102011" M 1200 50 198 50 100700 #45% L
- 182 140 00 108400 71% L
017312011 “w 18285 13850 108500 &0%
11012040 M 183350 14350 197700 73%
12002000 Th 153308 147 50 108148 74%
011972011 w 123400 131.00 190500 67%
Q2012011 Tv 1234 %0 13020 190500 00%
11222010 Ty 1,237.00 147 .00 196400 74% L
1 ¥ v 1 13700 197000 69%
02152011 Tv 18449 127 50 197200 68%
121020% F 184500 13500 106000 o8%
Q1242011 M 1345520 11850 106400 60%
Q128201 F 184620 124 %0 197100 63%
12002010 M 1848 08 145 108148 &5%
Q1242011 T 125050 1135 106400 S8%
11152010 M 1853.00 12300 197600 62%
02182011 F 1,255.50 118.50 107400 00%
0182011 w 155550 11850 107500 60%
¥ shoren Day  ° 5 Low Amencance Day ™ Low Wearher Day AN Chy
7
=)
Al

Steve Young

Cheri Meadows



District Daily Attendance Report

The records below will not be available when the ‘state format
fixed width’ (text file) is run. The records will be p0||oulated on
R7 under the column ‘Adjusted Aggregate Days’. All are
additions to the base.

» Record V = Virtual: Virtual Proficient Aggregate Attendance
Days’ attendance for students who receive a proficient (pass)
grade are populated on this record.

» Record S = Suspended: Eligible (10 day) Out of School
Suspension Aghgregate Absent Days (SSP3) attendance for
students who have been suspended appear on this record
(up10 days per student).

» Record X = Expulsion: ‘District Eligible Expelled Aggregate
Absent DaYs (SSP1 + SSP2) attendance for students who have
been expelled appear on this record, up to 175 of eligible
expulsion per student

NNNNN
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reating the SAAR State Format
ixed Width

Superintendent’s Annual Attendance Report {SAAR)

Superintendent's Annual Attend Report { SAAR) Enrollment Report
The SAAR provides a summary of each district's attendance data for the entire school year. The Summary report types provide aggregate data suitable for stz
The Detail report types provide student- level data for verification, analysis and reference.

Report Options Select Calendars [¥] All Calendars
Report Type ) Detai
13-14 Anderson County High Sch
13-14 Anderson County Middle S
Extract F t FDF hd
ract Forma 13-14 Emma B. Ward Elementary
. = = 13-14 Ezra B. Sparrow Early Ch
@ T
9 Date Range o = 13-14 Phoenix Academy
() School Month Month 1 (08/05/2013 - 08/30/2013) o S e SEREE

13-14 Saffell Street Elementar

Month 2 (09/02/2013 - 09/27/2013)
Month 3 (09/30/2013 - 11/01/2013)
Month 4 (11/04/2013 - 12/03/2013)
Month 5 (12/04/2013 - 01/15/2014)
Month 6 (01/16/2014 - 03/05/2014)
Month 7 (02/06/2014 - 04/03/2014)
Month 8 (04/04/2014 - 05/01/2014)
Month 9 (05/02/2014 - 05/29/2014)
Month 10 (05/30/2014 - 06/12/2014)

CTRL-click and SHIFT-click for multiple
(Calendars: 7 Schools: 7)

Select Students

Report Selection All Reports  LastYears Full SAAR ADA

@ Grade -
R1 School Calendar (Annual report) 01
R2 Enrollment/ Reenrollment (Annual report, enrollments count) gg 5
R3 Withdrawals (Annual report, withdrawals count) g’;
R5 Ethnic Count (Active students on the end date of 10th school Month) 06
R7 Aggregate Attendance g; L
R9 Mon-Contract / Over Age - Under Age Attendance .
RH Home Hospital Attendance < GRS
RL Five Low Attendance Days
RW Ten Low Attendance Weather Days Specify 5 Low Attendance Days Load 5 Low Att. Days é‘wl (ﬂ,(o
No Low Weather Days have been set. by
RV Virtual Performance Based Attendance Clear

RS Qut of School Suspension
Steve Young i
\ District Daily Atendance
L
C h e rI M ead OWS [ Generate Report ] [ alidation Report ] [ Submit to Batch




Creating the SAAR State Format
Fixed Width

Steps:

1. Extract Format should be set to State Format (Fixed width)
2. Select Date Range and leave the date range blank

3. Report Types should be marked as All Reports
4

Enter in last year’s Full SAAR AADA (relative for low attendance
weather days)

5. Select Calendars should be marked as All Calendars
6. Generate Report

File name should be saved as SAARXXX.YY (XXX = District Number,
YY= School Year) Example: SAARO11.14

8. Submit file to KDE.

The same process as listed above should also be completed to generate
the SAAR PDF for verification purposes. The SAAR PDF should be generated
immediately following the SAAR State Format report. If the SAAR PDF is
completed at a later time, the information on the two reports may not
match. Select the Extract Format as PDF with no other changes and
generate the reports. Save these reports in the event they are needed for
comparison purposes. SN g,
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Submission of the SAAR to KDE

Each district’s SAAR State Format file is submitted via a Website
link on the KDE Web site at: http://odss.education.ky.gov/saar/

Kentucky.gov KY Agencies |

KeENTUCKY DEPARTMENT OF ‘

%> EDUCATION

Every Child Proficient and Prepared for SUCCESS

SAAR
Steve Young Step 1: Locafe the
502.564.5270 - Jue
il
emel Press the "Browse" button and navigate to where your file is located. Only files named SAAR
[district number].14 are accepted. The file you are submitting here is the 'State Format' (fixed
Smﬁngm‘” Checks width) from your student information system. Please do not send any PDF documents via this site.

Browse...

Growth Factor Error
Checks document

|Step 2: Check your file

January Growth Factor

Error Checks document Press the "check file" button to send your file to be error checked and continue to Step 3. The error

guide document on the left hand side of this page will show a list of all potential errors.

About this Site| Feedback: webmaster@education.ky.gov| ContactUs

ssibility Statement Copyright € 2012 Commonwealth of Kentucky



http://odss.education.ky.gov/saar/

Submission of the SAAR to KDE

The file is submitted and goes through the error
check process.

Any errors found are listed on the page.

|Sfep 3: Review any errors

Below you will find any errors in your file. If there are errors, please correct them in your file and start
over at Step 1. Steps 1 — 3 can be completed as many times as necessary. If no errors are present
please continue to Step 4. If you complete step 4 your file will be locked and no new submissions can
be made until KDE unlocks the file. If you need to resubmit, please email the KDE Attendance
Mailbox. If you need assistance with an error please contact steve young@education ky gov.

Errors must be corrected before the submission
process is complete. (School district personnel may
consult with the KDE SAAR contact person for
qguestions regarding errors.)

NT oR
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Submission of the SAAR to KDE

Once errors are corrected the submission process is
completed via the KDE Web site.

| Step 4: Submit your file

If everything is satisfactory, enter your email, district and any comments you want to send, then press the
"submit file" button. Please put your phone number and the names of any additional people to be
natified in the comments field REMINDER: Once submitted, the file will have to be reset by KDE if a
new submission is needed.

* your email

* your name

* your phone

*your district

* your Superintendent's name

*your DPP's name

* your Finance Officer's name

comments

Steve Youhg

Cheri Mea A




Submission of the SAAR to KDE

Thank you for your submission. KDE has been notified to review your data.
Step 5: Summary Reports

The submitted report will be reviewed and analyzed. KDE will generate your SAAR Summary Report
and email your district a copy.

Step 6: Verification

Once you receive the SAAR Summary please review the contents carefully. if the summary report is
satisfactory, please reply via email KDE with an official statement of verification. The SAAR
will not be considered complete until KDE receives an official statement of verification

Once your file is submitted it is reviewed at KDE.
Your district will be contacted if KDE finds any
discrepancies. KDE will send the SAAR Summary
back to you for verification. Once all districts have
sent KDE an official email message verifying their
SAAR the process is complete. g

NNNNN
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Submission of the SAAR to KDE

Error Guide

A SAAR Error Check document is available from
the KDE SAAR file submission Web site.

http://odss.education.ky.gov/saar/

Common errors are listed on the slides that
follow.

NNNNN
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http://odss.education.ky.gov/saar/

Submission of the SAAR to KDE -
Common Error Codes

»

»

»

»

o

[e]

Record 1 Error codes:
("Calendar opening day is not equal to 17)
(“Calendar closing day is not equal to 17)
("Calendar beginning date cannot be blank")
("Calendar ending date cannot be blank")
("Calendar holidays greater than 4")
("Calendar disaster days greater than 0") - Use of disaster days must be approved.
("Calendar total days less than 185")
(“Sum of calendar days not equal to total days")

Record 2 Error codes:
("Entries + Re-entries - Withdrawals not equal to total of Males and Females in Record 5)

Record 3 Error codes:
("W17 count that is not Grade EL (00)”)

Record 7 Error codes:
("No matching Record 2 (enrollment) for this Record 7 (attendance/absence)")

("No matching Record 1 (calendar) for this Record 7 (attendance/absence)") c““;‘”"o
"FD, BD, or HD used for grade that is not EL (00)") ,:,’:Q«/\%:
. - \ﬂ':lif".lﬁ



Submission of the SAAR to KDE -

Common Error Codes

v

v

v

v

o

o

o]

o

o

o]

Record 9 Error codes:
("Non-contract student count entered without attendance")
("Non-contract attendance entered without student count"”)
("Over/underage student count entered without attendance")
("Over/underage attendance entered without student count”)

Record L Error codes:
("Number of low attendance days not equal to 5")

Record W Error codes:
("Number of weather related low days greater than 10")

Record H Error codes:
(“Home Hospital attendance entered without student count”)
(“Home Hospital student count entered without attendance”)
(“Home Hospital days taught greater than days taught on Record 17)

‘c““\. (”I(o
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KDE Contact Information

KDE is available for questions during the SAAR
submission process. Please contact Steve Young at

502-564-5279 or via email at
steve.young@education.ky.gov for information and

assistance.

Steve Youngy
Cheri Meadows



mailto:steve.young@education.ky.gov
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Health Reports

Garnetta Barnette, Systems Consultant IT

Karen Erwin, Education School Nurse Consultant
Office of Administrative Support

Division of District Support




KY Student Health Screening
Report

KY Student Health Screening Report

The purpose of the K" Student Health Screening report is to verify numbers collected at KDE and displayed on the
school report card.

If the numbers appear to be too low run the state published Health ad hoc queries to determine which students are
included in the counts.

Thiz report may take several minutes to render. Pleaze do not click Generate Report more than once.

PDF ~

[ Generate Report

, :’;\T\T
Karen Erwin STECESS
Garnetta E




State Published Ad Hoc Reports

Index Search Help Ad Hoc Filter Designer

e e -

+ Scheduling - Thiz wizard will walk you through the creation of a new fit
uzed as a gearch, or as input to a report.

* Fees

» Grading & Standards
Saved Filter
» Medicaid STOTETTE W - z =TE

@ student Tooth —
@ student Tranzfer Studentz Aftendance

* Ad Hoc Reporting S student Tranefer Students Meeding to be releaszed
@ student Vizitz per grade

» Programs

Filter Designer

» User Communication Safe Scheols
Special Education
Syatem Admin

State Published

+ Assessment

!ﬁ Attendance
Data Viewer m Current SPS Calendar
: €7 =5
Letter Designer ﬁ -
Letter Builder €7 Cifted & Talented
Data Export €37 ricain
€ LeP
Data Analysis €7 Lz
Batch Queue €5 office
€3 POS Admin
= Transcripts €7 Preschool
a
a
e
L

+ Systemn Administration

=

i

Karen Erwin T
Garnetta Barnette




Copy the ad

Saved Filter

W = = T

m student FRAM Tranzposed Meal Eligibility Dates 0
m student G&T Invalid General Intellectual Ability
m student G&T Invalid gifted category

m student G&T Invalid Primary Talent Pool

ﬂ student G&T Invalid Specific Academic Aptitude
i3l student G&T student list

E.,ﬁ student Health Audit - Invalid Dental Record
%_lL student Health Audit - Invalid Hearing Record
m student Health Audit - Inwalid Vision Record

SF student HEALTH Audit Grade 00 with no Physic
SF  student HEALTH Audit Grade 00 with no Vision

SF  student HEALTH Audit Grade 06 w/no Physical _‘
m student HEALTH Conditions with & or more Abs
m student HEALTH-Grade 00 Dental Exams 13-14
ﬂ student HEALTH-Grade 00 Dental Referrals 13
%il) student HEALTH-Grade 00 Dental Screenings 1

i3l student HEALTH-Grade 00 Physical Exam 13-1 =
{1 2

[res) oy JuZ T Froor

4|

[ Search ]

[ Create a new Folder ]

hoc filter

Health Audit - Invalid Dental Record

If a dental record does not indicate if it is a screening or an exam, it can not be counted as either. They
will not be counted on the K Student Health Screening Report. Please review these records and if the
student did not have a dental =creening or exam, remove the date. If they were checked, please choose
the correct type in the Test Type dropdown.

Filter Version 1, Last Updated 04/23/2014

Create New

Filter Type Data Type

& CQuery Wizard () Student

[_) Selection Editor T census/Staff
& Pas=s-through S0QL Query ") Course/Section

‘c““\. (”I(o

%
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Edit the ad hoc filter

Ad Hoc Query Wizard - Field Selection

Select fields to use for creating a fitter for which logic and cutput formatting may be
field to the Selected Fields window. To remove a field from the Selected Fields win
the order =elected; however, the =eguence can be changed on the Output Formatt

Field Selection = Fitter Parameters = Qutput Formatting = Grouping and Aggregati

*Query Name: g N fHealth Audit - Invalid Dental Recor

Short Description: Dental exams missing Test Type

save To: () User Account

@ User Groups | Murse

«RY CHy,
SN Gy

PROFICIENT & PREPARED FOR
SUCCESS
Kency Dusanru

13



Health Audit - Invalid Dental Record

Screening Detail

*Date *Type
011372014 5] Dental -
Comments

&1 Sports Physical
1 Height\Weight and Vital Signs
£ Vision

£ Early Childhood Screening
£1 Child and Teen Checkup
&1 Developmental, Social and Emotional

£ Tuberculosis
01 Scoliosis

Date Dental Sealants Present Caries History Untreated Caries Soft Tissue
E - - - Pathology
-
Malocclusion Urgent Restorative Care Preventative Care
+ Treatment - -
-
Dental Other Dental Waiver Date Dental Waiver Reason
i M
Test Type Referral Date
i [

E: Dental Exam
5. Dental Screening *'-“'wg”%

Karen Erwin ARKIN
Garnetta Barnette 13




Health Audit - Invalid Hearing Record

Screening Detail

*Date *Type
08/12/2013 T Vision/Hearing v
Comments

-

£ Sportz Physical
1 Height\Weight and Vital Signs

Date Status Otoacoustic Emissions Type
081272013 |9 - -

230R 500R 1000RZ2000R 4000R 6000R 3000 R Tympanometry R

O Criginal
OE: Outside Exam
RS: He-Screen

R: Referral

SE: Special Ed Exam

250L 5S00L 1000L 2000L 4000L 6000L S8000L Tympanometry L

£ Early Childhood Screening

Karen Erwin
Garnetta Barnette
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Health Audit - Invalid Vision Record

Screening Detail

Da

te

07/30/2013 [
Comments

Type
“ision -

b

-

Sports Physical

Height\Weight and Vital Signs

Karen Erwin

Date
080712012 [T
Actity R

20/

Color Vision

Corneal Reflex

Status Test Type
P: Pass - -
Acuity L
S0/ E:. 1'.-’1.5,|.|:m Exam .
S Vision Screening
Cover Test ETTTET TS JECTD
- -
Referral Date

2

Garnetta Barnette

&R CHy,
g
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HEALTH Audit Grade 00 with no
Physical Exam

Karen Erwin
Garnetta Barnette

Screening History

Type Date Comments
Vigion 03/0942013
Dental 071232013

Child & Teen Checkup

Screening Detail

*Date *Type
1110412013 5| Child & Teen Checkup
Comments

-

Sportz Physical
Height\Weight and Vital Signs

Early Childhood Screening
2 Child and Teen Checkup

Date of Exam Type

11/04/2013 1| I Initial Entry
Location Status Healthcare
D: Doctor - N: Normal hd -

2 Developmental, Social and Emotional

Date: Development Status Development Test SocialEmotional Status
11/04/2013 5| - - -

&R CHy,
g
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HEALTH Audit Grade 00 with no
Vision Exam

Screening Detail

*Date *Type
psizarzo12 E| Child & Teen Checkup +
Comments
physical -
Sports Physical
2 HeightWeight and Vital Signs
Date Height Weight BKI BMI Percentile
05/28/2012 [Tl inches Ibs. 9%
Blood Pressure Pulze Respiration
Date Status Test Type
052872012 [ v M
Acuity R Acuity L Cor Lens
20/ 20/ -
Color Vision Cowver Test External Inspection
- - -
Corneal Reflex Referral Date
v [
Date Status Otoacoustic Emissions Type Y
- &RY CHy,
S M
& ( e
Karen Erwin v

PROFICIENT & P
SUCCESS
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HEALTH Audit Grade 06 w/no
Physical Exam

Screening History
Date

Child & Teen Checkup 07272006

Initial Entry Physical

Vision/Hearing 0a/01/2006

Vizion/Hearing 08/23/2007 =
Vision/Hearing 082212008

Vision/Hearing 082252008

Hearing 00342009 Batch Entry -

Screening Detail

Date *Type
07/27/2006 5] Child & Teen Checkup ¥
Comments

Initial Entry Physical

£l Sports Physical
1 Height\Weight and Vital Signs
Bl Vision

E1 Early Childhood Screening
B Child and Teen Checkup
Date of Exam Type
07/27/2006 A | Initial Entry ~ +
Location Status Healthcare
- M: Nermal - -

£ Developmental, Social and Emotional

£l Speech

Bl Tuberculosis

B Scoliosis Y CH,
.\‘,‘ //
& e

REPARED FOR

Karen Erwin SUECES
Garnetta Barnette 13



State Published Ad Hoc Reports

» The ad hoc queries below need to be edited
with dates specific to your district or you will
produce an error.

- HEALTH-Grade 06 Physical Exam 13-14
- HEALTH-Hearing Screenings 13-14

- HEALTH-Vision Referrals 13-14

- HEALTH-Vision Screenings 13-14

NNNNN
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Editing the dates

Filter the data
ID *Field Operator Value

}{ 1 student.statelD - -

}( 2 student.lastMame - -

}{ 3 student firstMame hd -

}‘:_ 4 sch.name - -

}{ 5 activeEnrolment.grade r = - ||;|5 w

¥ B activeEnrolment.endDate + IS NULL -

}{ T screening.screeninglate * BETWEEN * DATE - e ——

(fstart of school minus one v+ B*RUUGH DATE (mnatzms "} w

}‘f_ i screening.screeningType v = - |C.hih:| & Teen Checkup b |

K 5 activeEnroliment.serviceType « = - |P w |
é‘“‘:;ﬂl(o
Ci;] /. | a) :

£EHK

Karen Erwin FTEETT
Garnetta Barnette




Questions

» For questions contact:

- Garnetta Barnette, Systems Consultant
Office of Administrative Support
garnetta.barnette@education.ky.gov
502-564-5279 ext. 4419

- Karen Erwin, School Nurse Consultant
Office of Administrative Support
karen.erwin@education.ky.gov
502-564-5279 ext. 4457

SSSSSSS
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Objective

» Ensure that school districts use the correct
procedures for successful submission of their
2013-14 Amended School Calendars.

» Calendar compliance issues may include:

- Weather days, Emergency hours, Make-up days,
Break days, Disaster days, Teacher equivalency
days, Holidays, etc.

NNNNN
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Amended Calendar Facts

The Amended Calendar must be submitted to KDE prior to June 30 in
accordance with 702 KAR 7:125. The calendar is verified for

compliance with statutes, regulations, and legislation established by
the KY General Assembly.

JdAmended Calendars are verified by KDE to ensure that mandatory
requirements are met.

JAIl Amended Calendars must be submitted electronically through the
KDE Web Application: http://apps.kde.state.ky.us/login

AIf you need help with accessing this site or with user name/password
assistance please contact your district WAAPOC (Web Application
Administrator Point of Contact). Information regarding WAAPOC’s

can be found at the following Web site: WAAPOC School District
Contacts

d2013-14 Amended Calendars can be submitted to KDE after the last
day of the school term. Sy,

L

Cheri Meadow EOETYS
Garnetta Barne 1¥4



http://apps.kde.state.ky.us/login
http://www.education.ky.gov/kde/administrative+resources/data+and+research/data+requests/
http://www.education.ky.gov/kde/administrative+resources/data+and+research/data+requests/

Amended Calendar Requirements

» 2014 HB 211 - School calendars

» HB 211, as recently enacted by the General
Assembly, provides flexibility for school districts to
adjust school calendars in order to provide 1,062
hours of instruction. In the event that this number
of hours cannot be met despite the best efforts of
the district, the district may request a waiver in
order for the last instructional day to occur on June
6, 2014

Waiver Contact: Kay Kennedy 502-564-3930, ext.

NNNNN
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Preparing the Amended Calendar in Infinite
Campus & Creating the File for Data
Submission

Once the 2013-14 Amended Calendar is revised in Infinite Campus it will be beneficial
to run following reports prior to creating and submitting the Amended Calendar.

Calendar Edits Report

Generate the Calendar Edits  ver314  [¥] school Al Schools [¥]  calendar |Al Calendars [

Re port Index  Search  Help Calendar Edits Report
» Surveys - This report may take several minutes to render. Pleas e do not click Generate Report more than once.
Pat h . v KY State Reporting The purpos e of the calendar edit report is to identify calendars that have some of the follow ing errors:
H v Edit Reports
I n d e X > KY State Re pO rtl n g > a. School months that do not cover all days in the calendar.
. . Accommodations Report b. A Day Event (not Regular or Low Weather) that s marked for attendance.
Edlt Reports> Calendar Edlts g ¢. School Months w ith other then 20 days.
Calendar Edits Report d. ldentify number of Opening days, Closing Days, Holidays , Profess ional Development days, and Makeup days in each
Re pO rt Class Rank Numeric caendar; o ‘
€. No non-ins tructional minutes for lunch on every peried structure.

Expulsion Attendance Rep
The user will use this report to identify and correct thos e calendars found in each s ection of the report.

Instructions: o
SeleCt the SChOOI year and Missing Enrollment End St
“All Schools” or a single ot EvolmentAtens: |

.
school at the top of the OveragelUnderage Report -
S C re e n Schedule Gap Report

Schedule Structure Grades

Click Generate Report.




Calendar Edits Report

* Days with more than 1 event
* Days Outside of School Months
» Day Event Attendance

* School months with other than
20 days: Listing any month that
does not meet the 20 day rule.

* Event Existence: The number of
Opening, Closing, Makeup,
Holidays and Professional
Development days.

* Missing Lunch Minutes:

A schedule that is missing lunch
minutes

» Weekdays that are not regular
days with events: It will note if a
school day is not marked as an
event (other than a regular day).

L eport pcf - Adobe Reader M

File Edit View Window Help

GRRABEER | MW /in =@ ] ] HBlez |l

Tools Sign Commer

L Calendar Edits Report

Weekdays that are not regular days with no events

School: Anderson County Middle School
Calendar: 13-14 Anderson County Middle S~ Schedule: Main

Date
6/10/2014

6/11/2014
6/12/2014
School: Emma B. Ward Elementary School
Calendar: 13-14 Emma B. Ward Elementary ~ Schedule: Main

Date
6/10/2014

QIAAINNAA

Cheri Meadow
Garnetta Barne

Run Date : 4/23/2014 1:41:35 PM



Calendar Summary Report

Path:

Index>KY State Reporting>
KDE Reports> Calendar
Summary

Instructions:

Select the school year and “All
Schools” or a single school at
the top of the screen. Click
Generate Report.

The Calendar Summary Report
indicates the following:

- number of six hour days
- any shortened days
- total instructional hours

- the amount of banked time
for each calendar

Year

Index

o (7
mpus
13-14 E School | All Schools El Calendar |All Calendars E
Search Help Calendar Summary
H1N1 School Closings Re « This report may tske severs| minutes to render. Pless e do not click Generste Report more than once.

Missing Enroliment End S

This report lists the 8-hour days and s hortened days in the calendar. It gives total hours for the calendar and an:

Multiple Enroliment Attend: banked hours

Overage/Underage Report

Y

Schedule Gap Report
Schedule Structure Grades
Seat Count By Section PDF ¥
Student Summary Report
Suspension Attendance Li
Growth Factor Submission
v KDE Reports
At Risk ADM(prior to 2011-
Benchmark Report

Calendar Summary

Note: District will need to give
whomever creates calendars access to
this report.




Calendar Report

Generate the Calendar Report in IC
Path: Index>System
Administration>Calendar

Instructions:

Year | 13-14

Index Search Help [

Testitem Bank

» Settings

E] School | Anderson County Middle School
‘ 13-14 Anderson County Middle S
Calendar Grade Levels

‘: Day Reset E Print i',_-" M
| sl

v System Administration April 2014 55
Select Days Tab and then select Poiing S
Print Icon. b | | s
About the Calendar Report: Calendar Wizard 13 [ 14 | 15 | 16 | 17 | 18 | 19

School Years

The Calendar Report will capture T
the entire school year in one :
snapshot. |

» Data Defining Tools ‘E «Event on ths Day

» Data Interchange

Highlighting the Non -Instructional

Days and Non -School Days O I W N 0 =l 59

assigned. N e

The Total Instructional, Non- TECRRE ErrE

Instructional, Non-School Days and R

Minutes that are reflected at the | O e

bottom of the sheet are not correct o TEE

for Kentucky schools. KDE has =R B

requested that the numbers be - Sttt

removed from the report to avoid - e

confusion. * g

R B == I

Cheri Meadow B e S BEDOEEDT OEED RV

Garnetta Barnette



Extracting the Calendar File from
Infinite Campus

Generating the Calendar Data File in IC te LD Distict Editor
Path IndeX > KY State Reportlng> Calendar Year | 13-14 E School | Anderson County Middle School E:]
Report Index Search Help £l KY Calendar Report

This tool w ill extract data to complete the KY Calendar Report. Choos e the State Format to get the file in the state defined
Fixed Width format, otherw i e choos e one of the tes ting/debugging formats .

Gifted and Talented Detail ~
Gifted Benchmark Report [

Instructions KEES hud

Select Calendars

KEES Eligibility B Arended Gaender e ¥ Which calendar(s) w ould you lie to include in the
) | Calendar Type Regular v report?
. . Missing or Invalid Course !
Complete the f0||0W|ng dI’Op dOWhS Borstence: b Bradiciio Board Approval Date 042312014 [75] ©) activeyear () listby school () list by year
° IS Amended Calendar YeS Restraint or Seclusion ac::ecale"dmwnhsme =T et
exclude 13-14 Anderson County High Sch
« Calendar Type: Regular Schedule Gap Format state Format (isa wiatm) ~ | [RESSOD et i

. - SEEK At Risk ADM 13-14 Ezra EI: Sparrow Early Ch
Board Approval Date: XX/XX/2014 s s il IO 314 P ey

SpEd_Evaluation_Detail 13-14 Saffell Street Elementar

« Exclude Calendars with state exclude: Student Census

Student Voice - Educator E
Yes

Student Voice - Educators
Student Voice - Response

+ Format: State Format Calendar Report
(leed Wldth) Dual Enroliment Cap Summary

Extended School Services Repo
FRYSC Group Program Report

« Select Calendars button: FRYSC State Report 1
H Growth Factor =2
IISt by year IDEA Dec 1 Count Extract ;
. . . KEES Report
CTRL‘CI'Ck or SHIFT‘CI'Ck to Select a” rGQUIFEd LEAD Extract o CTRL-click or SHFT-click to s elect multiple
calendars to be submitted for 13-14
. RY CHy,
ck Generate Extract Button N
A0
Paoﬂm{v‘r\z:liﬁmmn
SUCCESS

Kenutucky DEpsrran or Enucanics

Garnetta Bar 14

P~




Calendar File Format Instructions

Save As window will pop up and will by default have the File Name and Save as type
correct. Note the location of where this file will be saved so it can be retrieved for
uploading to KDE. The file name and type must be CALXXX.14 (XXX=District number)

(O 20 - e "
‘) ----- nsert Page Layout Reterences Madings Review View -
) 4 Ca = — M Fina -
e CaCH B u_ A W) (3= 0 = el e 80N | assuceoc | assoceo AaBb( | AaBbC:| AABb( | AsBbeer ¢ S|Py
v . -
Poste o pormet Painter |8 L U = sbe 2t 3t Aat| (W2 A| (S W WR[I8-|[ Sy - | - Heading2 | Tmle  Subttie = SoacPt || i selet ~
Clhpboara fa Fomt fe Par, o pﬁ - Styles - Eating

21
Save i [(F Deskrop = O3

)My Documents 2 Shortout to kyschook slendar on Yo
¥ My Comguter

- My Netwaork. Places

Documents S 11-12

22010-201 1 calendars

|_22010 FORMS

| 22011 graduste codes

j_) calersdar testing 2011

L Completed reviews 2010-2011

LD Infirite Campus Instructions and othes
il | Perconcet Fokders

|3 Pover Ports

[ web ox trairing sosscos

S | =) cALO0S
| *]cawon1

<1 || >
File name: ﬁ =1 ;IS"
Save os bpe. | 11 Documenn ~] Cancel LJ

Cheri Meadow e
Garnetta Barne 1



Preparing for Calendar Submission in

KDE Web Application

[j KDE Web Applications Login - Microsoft Internet Explorer provided by KY Dept. of Education

K D E_We b A p p I | Cat | on v Ig‘ https: fjapps kde.state ky usflogin/

Menu for Calendar File Submission

A

j@ | X |LweSearch

=10]]
Rl

Fle Edit VWiew Favorites Tools  Help

Instructions: W 88' v| [&] server Logins | & YDE Web Applcations Login X | | B~ B - [ peage - T < 7
M . o |
_Open Internet Browser and type Q Kentucky Department of Education Kﬂﬂu
in the URL address | e {%} wbAplcalomlogn =
http://apps.kde.state.ky.us/login wl,lm.,.
SUCCESS
Enter your KDE web User ID and P N

Password and click on “Go”
button.

Please use your user ID and password.

Ifyou are having trouble accessing People Manager, please contact
data.reports@education.ky.qov

After successful login, the web
applications menu appears. Click
on the link Kentucky School
Calendar and this will take you to
the file submission window.

Desk via e-mail: ERSBHelp@ky.qov.

Note: If there are issues with
logging in or the user
name/password please contact
your district WAAPOC.

Ifyou are having trouble accessing EPSB applications, please contact the EPSB Help

User ID: |
Password:l

Before your third try, click here if you have forgoften your user
1D and/or pazzword .

If you think your account has been disabled, or for technical
support and content issues, please use our KOE User Help
Svstem.

Security Disclaimer!

While we take every precaution to protect all information and data
you share with us, there are ways you can protect yourself
Always keep your paszword to yourself and never allow anyone
1o log in under your user IO and password. I you must leave your
computer, be sure to save your work and log out of the system.

Need Help? Click Here!

=

LT[ (@ menet

0% g



http://apps.kde.state.ky.us/login

Process of Uploading File to KDE

The Upload File page appears as shown in the picture below.
Use the “Browse” button to locate the Calendar file that was saved in Infinite Campus.

Note: The file name should resemble “CALxxx.yy” where xxx stands for 3-digit district
code and yy stands for 2-digit calendar year.

After selecting the file to submit, click on the “Upload” button.

A message will appear on the screen in green, indicating the file was successfully uploaded.
The system will notify KDE that the file has been submitted successfully.

If your file submission was successful you can “Logoff”’ to sign out of the application.

/7 Kentucky School Calendars - Microsolt Internet Explorer provided by KY Dept. of Education . PR IR

& -0 > ] ccmarror  +r x| o -

Fhe O View Favortes Yook  Meln

Google “» = @ rorwca.

e < gole] o x e = () Tooks - ™
=]

KENTUCKY DEPARTMEN

Kentucky School Calendar

‘ﬁ; a T P
R

>> Logged in as [IFAT1] Logout

the form below 1o select and uplosd your calendar file

10 upload [ Browse

Site Compatibility]

«RY CHy,
SN Gy

.’%: ‘ o) -
ﬁ\t\}

Y
PPROFICIENT & PREPARED FOR
suvucc
Kenueey
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Automated Email Notice to
Districts
» An automated e-mail message will be forwarded to

the submitter that the file was successfully
submitted to KDE.

» Auto Error Return will identify errors in the district’s
calendar submission and will send an automated
approval or rejection notice by e-mail.

» The Auto Error Return system will not allow multiple
calendar submissions to prevent overlap.

NNNNN
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Amended Calendar Review by KDE

» The Amended Calendar is reviewed manually by
KDE field staff to verify the mandated requirements.
If the calendar does not meet the requirements, the
submitter will be notified to correct and resubmit.

» If the school district has changed the Amended
Calendar and needs to resubmit the file, a request
for re-submittal must be obtained from the
assigned KDE field staff consultant. To prevent an
overlap, the calendar application will not permit a
district to submit a calendar more than once unless
KDE is gives permission.

NNNNNN
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What Happens if the Amended
Calendar File is Rejected?

» An error listing will be generated by the Calendar Application indicating the file errors.

/7 Kentucky School Calendars - Microsolt Intermnet Beplorer provided by KY Dept. of Education

IR |

o ]

@ el wdxekion.ky. TmCALOLL. 1 LBy w201 16<m01 1tum =] 5 Cothcatatrror | ¢ K| P -
Pie Edt View Favortes Took el

Go-gle | B search < 4w - e | @isharer B | ApCheck = Auord - “~ - @ Moo, -
e @ ] - o kesrudy school Catendars "I Infrite Campuns | | 72~ B - b L Yrage '~ @ Yoo -

KY Agencies | KY Sercos

KENTUCKY DEPARTMENT ‘j S Na 1D
OF EDUCATION < ’ i s

Kentucky School Calendar
Calendar > Upload File | View Data | Error Report | Status

Distnct Code: 011 School Year 2011 Process Date: 4/20/2011 9:33.08 AM
Line Number Sch Code Calendar Date Error Desc

217 120 y8 i School Attendance Month (Not between 0 and 20) 21

443 020 th (Not between 0 and 20) 21

671 025 nth (Mot between 0 and 20) 21

898 110 Month (Not between 0 and 20) 21

1125 022 052511 invalid Days n School Attendance Month (Not between 0 and 20) 21

1352 050 052511 invalid Days in School Attendance Month (Mot between 0 and 20) 21
Download report in Excel format

Site Compatibility]
Copyright © 2011 Kentucky Departm |G

» The list of errors will indicate the type of errors and where the error is.
e error(s) must be corrected, rerun your calendar edit reports, then resubmit.

‘c““\. (”I(o
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SUCCESS
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Common Errors

>

Gaps in school months. Check your school month ranges to make
sure there are no gaps in the school months. Be sure to include all

marked days in your 10t month calendar month range.

There must be 20 days in each school month excluding the 10th

month, it can be less.

Days in calendar cannot have more than one Day Event Type.

“Invalid day of the week, not 1-5". This is indicating that a Saturday

or Sunday is selected as a school day.

Not using the edit reports before submitting your 2013-14 Amended

Calendar.

nr g
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Common Errors

» Hours/Days: A calendar must consist of a minimum of 1,062 hours of

instruction.
» Day Event Types are entered for Mondays through Fridays only. No
weekdays should be omitted or ‘Xed” out in the Amended Calendar.
» Each week day (other than a regular day) must have an event type.
» There should be no “Make-up” days reported on the Amended
Calendar. KDE staff enters this information manually during the

Amended Calendar submission process.

«RY CHy,
SN Gy

L
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Student Tracking, Health and Pupil
Transportation Branch

FE BRUARY

KDE Field Staff Consultants

RUTH YATES 859-583-3417
SCOTT ROSE 606-776-0798
SHEILA HARNED 270-705-9158

&R CHy,
B

L
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